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 A G E N D A 

 REGULAR MEETING ON MAY 21, 2019 

 3:00 P.M. AT OAKDALE, NEW YORK 

 
 
PUBLIC COMMENT 
 
 
PRESENTATION: PFC and 1,4 Dioxane Treatment Plan 
   by Joe Pokorny, Deputy CEO of Operations 
 
 
MINUTES FOR APPROVAL 
 

1. Regular Meeting – April 30, 2019 

 

RESOLUTION – RESCIND 

2. Resolution 357-09-2000 
 Rescind Resolution 357-09-2000 which created the East Marion II surcharge 
 area, since no water main has been installed within East Marion II and all 
 properties within it are included within the Rocky Point Road surcharge area. 

  

CONTRACTS – EXTEND 

3a. Contract 7446 - for bulk argon delivery for the Authority’s Laboratory during 
the one-year period beginning August 1, 2019 – extend with General Welding 
Supply Corp. of Westbury, New York. 

 
  

CONTRACTS – AWARD/REJECT 
 
 4a. Contract 7610 – for furnishing and delivery of ultra low sulfur diesel fuel to 

various Authority pumping stations and office buildings during the one-year 
period beginning May 1, 2019. 

 
 4b. Contract 7612 – for installation of 2” to 12” water service line at various 

Authority locations in Suffolk County. 
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 4c. Contract 7613 – for furnishing and delivery of asphalt paving mixture for cold 

patching – Option 1 Term: June 1, 2019 to May 31, 2020; Option 2 Term: 
June 1, 2019 to May 31, 2021. 

 
 4d. Contract 7614 – for furnishing and delivery of automatic blowoff control 

panels. 
 
 4e. Contract 7615 – for maintenance of heating, ventilation and air conditioning 

equipment at various Authority sites during the one-year period beginning 
July 1, 2019. 

 
 4f. Contract 7616 – for furnishing and installing a pre-engineered metal building 

system at the Spring Close Highway well field and pump station, Town of 
East Hampton, New York. 

 
 
GENERAL 
   

 5. Special Services 

a) RFQ 1408 – Information Technology Department Procurements Under 
NYS  and GSA Contracts  
Authorize the purchase of hardware and software for the Information 
Technology Department under NYS and GSA contracts during the one-
year period beginning June 1, 2019, in the approximate amount of 
$795,000. 
 

b) RFQ 1409 – Laboratory Procurements Under New York State Contracts 
 Authorize the purchase of equipment and supplies for the Laboratory 
 under NYS contracts during the one-year period beginning June 1, 2019, 
 in the aggregate amount of approximately $1,889,500. 
 
c)  RFQ 1411 – Transportation Department Procurements Under NYS and 
 Suffolk County Contracts and Cooperative Purchasing Agreements 

    Authorize the purchase of equipment, parts, vehicles, gasoline and 
biodiesel fuel under NYS and Suffolk County Contracts and Cooperative 
Purchase Agreements during the one-year period beginning June 1, 2019 

 
   d) RFQ 1412 – Oakdale Stores Procurements Under NYS and Suffolk 

County Contracts and Consortium Contracts  
    Authorize the purchase of various office supplies and supplies/parts used 

in the field under NYS and Suffolk County Contracts and Consortium 
Contracts during the one-year period beginning June 1, 2019. 

    
   e) RFQ 1413 – Bay Shore Stores/Production Control Procurements Under 
    NYS and Suffolk County Contracts and Cooperative Purchasing  
    Agreements 
    Authorize the purchase of various office supplies and supplies/parts used 

in the field under NYS and Suffolk County Contracts and Cooperative 
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Purchasing Agreements during the one-year period beginning 
June 1, 2019. 

  
   f) RFQ 1520 – Facilities - Procurements Under NYS Contracts and   

Purchasing Consortiums 
Authorize the purchase of products/services under NYS contracts and 
Purchasing Consortiums for waste removal and unarmed guard services, 
during the one-year period beginning June 1, 2019. 

  
g)   RFP 1493 – Pre-Employment Physical Examinations 

Extend Agreement No. 1493 with HealthSure Medical  Services, PLLC for 
pre-employment physical examinations during the one-year period 
beginning July 1, 2019. 

 
h)   RFP 1517 – Performance of Water Tank Engineering Services 

Extend Agreement No. 1517 with Gannett Fleming Engineers P.C.; and 
with D&B Engineers and Architects, P.C. for the performance of water 
tank engineering services during the one-year period beginning 
July 1, 2019. 
 

i) Aldehyde Testing 
Authorize Weck Laboratories, Inc. of City of Industry, California, to 
perform the annual Aldehyde testing beginning June 1, 2019, in an 
amount not to exceed $15,000. 

 
6. Policies  

  a) Policy and Procedures – Policy 112 – Revision – New York’s Election 
Law 

   Approve revisions and adopt Policy 112 - pursuant to attached outline. 
 
  b) Policy and Procedures – Policy 910 – Patents and Inventions Policy 
   Approve and adopt new Policy 910 – Patents and Inventions Policy – 

pursuant to attached outline. 
 
  c) Policy and Procedures – Policy 114 – Meal Periods 
   Approve and adopt new Policy 114 – Meal Periods – pursuant to attached 

outline. 
 

7. Insurance 
a)  Life, Long Term Disability and Short Term Disability 

   Accept the proposal of SunLife Financial of New York, NY, for the 
Authority’s life insurance as per the attached schedule. 

 
 8. Water Supply Systems 

  a) Village of Dering Harbor 
   Authorize the extension of the current short term operating agreement at 

the same terms and conditions for an additional three-month period 
expiring on September 19, 2019.  



Agenda –5/21/19 – Page 4 
  FINAL 
 
 
 9.  Equipment 
 a)  Network Expansion Equipment 
   Accept the quote received of NetworkTigers, Inc. of San Mateo, 

California, to furnish used/refurbished equipment, backed by a limited 
lifetime warranty, network expansion equipment to upgrade the security 
cameras at the Authority’s Bay Shore facility at a cost of $5,600. 

 

INVOICES - To be paid from the Operating Fund: 
 

  10a.    Dvirka & Bartilucci   $7,030.50 
      10b.    H2M Architects & Engineers  48,062.50 
   10c.    Heslin Rothenberg Farley &Mesiti PC   100.00 
     10d.    Milber Makris Plousadis & Seiden, LLP  738.67 
     10e.    Putney, Twombly, Hall & Hirson LLP    3,534.00 
     10f.     Sobel Pevzner, LLC   35,163.00 

 
 
NEXT MEETING – Scheduled for June 25, 2019, at the Authority’s Coram Facility,  
2045 Rte. 112, Ste. 5, Coram, New York. 

 
 

NEW BUSINESS & PUBLIC COMMENT 
 
EXECUTIVE SESSION 
 





































































































































 

SUFFOLK COUNTY WATER AUTHORITY  
  

POLICIES AND PROCEDURES  
  
  

SUBJECT:  MEAL PERIODS        FILE UNDER SECTION NO.: 1  
  

EFFECTIVE DATE: May 21, 2019     POLICY NO.: 114  
  
SUPERSEDES: NEW          APPROVED:   
 
 
GUIDELINES FOR MEAL PERIODS 
 
In general, the Authority must provide a 30-minute meal period that relieves the employee of all 
duties, relinquishes its control over the employee’s activities, and permits them a reasonable 
opportunity to take an uninterrupted 30-minute break. The Authority cannot impede or 
discourage employees from doing so.  However, the law does not require that the employee be 
permitted to leave the work premises for the meal period, so long as the employee is completely 
freed from duties during the meal period.  If the employee is permitted to use an Authority 
vehicle during the meal period, travel time spent in an Authority vehicle is counted as part of a 
meal period, unless the travel brings the employee closer to their next work site. 
 
Meal periods generally must be taken between 11:00 a.m. and 2:00 p.m. for shifts between 
8:00 a.m. to 4:30 p.m. and 8:30 a.m. to 5:00 p.m.  Meal periods for other shifts should be taken 
at a comparable midpoint of the shift’s work hours. 
 
All employees must take a bona fide meal period each day and document when they take 
their meal period on their time tickets.  Employees are not permitted to work through 
their meal periods. 
 
Following are guidelines to assist supervisors and employees ensure that the bona fide meal 
period requirement is followed: 
 
 Office Workers 
 
Authority office workers have schedules that provide for either a 30 or 60-minute meal period.  
All office workers must take at least a 30-minute meal period each day.  While the employee 
may stay at their work station/desk if they so choose, the employee cannot be required to stay 
at the work station/desk.  The employee is not permitted to perform any work during this 30/60-
minute lunch period.  For example, the employee should not review or respond to emails, take 
or monitor telephone calls, perform paperwork, etc.  The supervisor should ensure and require 
an uninterrupted 30/60-minute period as required by the employee’s schedule. 
 
 Field Workers in Customer Service 
 
Meter Shop employees, Meter Reader Utility, Meter Reader Collectors and Customer Service 
Technicians and other employees when working in the field with an Authority vehicle are 
permitted to use the Authority vehicle to travel to a store/restaurant during their meal period.  
They are not required to stay with or monitor the Authority vehicle during their 30-minute lunch 



 

period but should lock it upon leaving to ensure its reasonable safety and security.  Travel time 
spent in an Authority vehicle is counted as part of a 30-minute meal period, unless the travel 
brings the employee closer to the next work site.  If the employee is carrying money from 
collections on behalf of the Authority, the employee may keep it on their person or secure it in 
their vehicle prior to beginning the 30-minute meal period.  The employee is not permitted to 
perform any work during their meal period.  For example, the employee should not review or 
respond to emails, take or monitor telephone calls, perform paperwork, routing, etc.  The 
supervisor should ensure and require an uninterrupted 30-minute period. 
 
 Field Workers in the Laboratory 
 
Laboratory Technicians and other employees when working in the field with an Authority vehicle 
are permitted to use the Authority vehicle to travel to a store/restaurant during their meal period.  
They are not required to stay with or monitor the Authority vehicle during their meal period but 
should lock it upon leaving to ensure its reasonable safety and security.  Any samples collected 
should remain in their cooler in the locked and secured vehicle.  Travel time spent in an 
Authority vehicle is counted as part of a 30-minute meal period, unless the travel brings the 
employee closer to the next work site.  The employee is not permitted to perform any work 
during their meal period.  For example, the employee should not review or respond to emails, 
take or monitor telephone calls, perform paperwork, routing, etc.  The supervisor should ensure 
and require an uninterrupted 30-minute period. 
 
 Field Workers in Facilities Management 
 
Maintenance A’s and other employees working in the field with an Authority vehicle are 
permitted to use the Authority vehicle to travel to a store/restaurant during their meal period.  
They are not required to stay with or monitor the Authority vehicle during their meal period but 
should lock it upon leaving to ensure its reasonable safety and security.  Travel time spent in an 
Authority vehicle is counted as part of a 30-minute meal period, unless the travel brings the 
employee closer to the next work site.  The employee is not permitted to perform any work 
during their meal period.  For example, the employee should not review or respond to emails, 
take or monitor telephone calls, perform paperwork, routing, etc.  The supervisor should ensure 
and require an uninterrupted 30-minute period. 
 
 Field Workers in Production Control 
 
Field Operators and other employees in the field with an Authority vehicle are permitted to use 
the Authority vehicle to travel to a store/restaurant during their meal period.  They are not 
required to stay with or monitor the Authority vehicle during their meal period but should lock it 
upon leaving to ensure its reasonable safety and security.  Any samples collected should 
remain in their cooler in the locked/secured vehicle.  Employees with hazmat placarded vehicles 
are not required to remain with their vehicle.  However, they cannot park it unattended on a 
public street or highway or the shoulder of a public highway during their meal period.  Prior to 
commencing their meal period, employees with hazmat placarded vehicles should ensure that 
all valves are properly closed to hazardous material containers and check for any leaks in the 
system (valves/piping).  Travel time spent in an Authority vehicle is counted as part of a 
30-minute meal period, unless the travel brings the employee closer to the next work site.  The 
employee is not permitted to perform any work during their meal period.  For example, the 
employee should not review or respond to emails, take or monitor telephone calls, perform 
paperwork, routing, etc.  The supervisor should ensure and require an uninterrupted 30-minute 
period. 



 

 
 Field Workers in Construction Maintenance 
 
Senior Generals, General Utility A’s, Utility Persons and other employees in the field with an 
Authority vehicle are permitted to use the Authority vehicle to travel to a store/restaurant during 
their meal period.  They are not required to stay with or monitor the Authority vehicle during their 
30-minute meal period but should lock it upon leaving to ensure its reasonable safety and 
security.  CM crews working on projects in the public streets or areas that cannot be made safe 
during their 30-minute meal period must split their lunch period so that at least one person can 
maintain the safety of the work site and perform other preparatory work while the rest of the 
crew takes its 30-minute meal period.  Upon completion of the first 30-minute meal period, the 
remaining crew member(s) shall take their meal period while the returning workers maintain the 
safety of the work site and perform work in accordance with all safety requirements.  If the work 
site can be made safe with no employees present or if all the work at the site has been 
completed, all employees on a crew must take their meal period at the same time.  Travel time 
spent in an Authority vehicle is counted as part of a 30-minute meal period, unless the travel 
brings the employee closer to the next work site.  The employee is not permitted to perform any 
work during their meal period.  For example, the employee should not review or respond to 
emails, take or monitor telephone calls, perform paperwork, routing, etc.  The supervisor should 
ensure and require an uninterrupted 30-minute period. 
 
 Emergencies 
 
If there is an emergency that affects an employee’s meal period, the employee should address 
the emergency as may be required under the circumstances.  As soon as possible under the 
circumstances of the emergency, the employee must contact their supervisor to determine 
whether a different meal period can be taken or overtime should be paid for working through the 
planned meal period. 
 



SUFFOLK COUNTY WATER AUTHORITY 
Oakdale, Long Island, New York 

 
INTEROFFICE   CORRESPONDENCE 

 
DATE: May 9, 2019 
 
TO:  Jeff Szabo, CEO 
 
FROM: Nora Cairo, Benefits Specialist 
 
SUBJECT: Renewal of Life, Long Term Disability and Short Term Disability 
 
 
Our current insurance policies for Life, Long Term Disability (LTD) and short term NYS Disability 
(DBL) that are written through Sun Life Financial are scheduled to expire on July 1, 2019.  We 
have had a rate guarantee with Sun Life Financial since 2016, which was a 2% increase from 
2013 with a 5% decrease on disability rates.  

Our broker, Brown & Brown, has negotiated on our behalf and Sun Life has provided a 
competitive renewal proposal.  Sun Life is proposing an aggregate increase of 5% for Basic Life 
and an increase of 15% for NYS Disability with a two (2) year rate guarantee (total estimated 
annual increase of $26,252).   

The increase in these premiums is a result of high utilization.  Due to the amount of retirees 
currently covered by the Frozen Retiree insurance policy ($50,000 value), our Basic Life 
utilization has reached 120%.  Additionally, SCWA has seen an increase in short term NYS 
Disability claims since 2016 (from 13 in 2016 to 25 in 2017).         

Dependent Life and Long Term Disability are voluntary benefits paid through payroll deductions.  
Sun Life has agreed to maintain the current rates on these lines of coverage as well as the 
Accidental Death and Dismemberment (AD&D) insurance offered to management and lab union 
employees with a two year rate guarantee.  

Based upon the minimal increase and rate guarantees being offered, it is recommended that we 
continue all lines of coverage with Sun Life Financial effective July 1, 2019. We have been 
pleased with their service. Their corporate office is located in Toronto, Canada and they have a 
local office at 60 East 42nd Street, Suite 3100, New York.  

If you concur, please add this item to the Board agenda for the May 2019 meeting. 

 
 
 
cc:  Donna Mancuso, Chief Human Resources Officer 

 ____________________, approved 
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