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 A G E N D A 
REGULAR MEETING ON SEPTEMBER 30, 2021 

3:00 P.M. AT HAUPPAUGE, NEW YORK 
 
PRESENTATION: High Level Overview of Projects & Achievements   

  By: Steve Galante 
 
PUBLIC COMMENT 
 
MINUTES FOR APPROVAL 
 

1. Regular Meeting – August 26, 2021 
 
CONTRACTS – EXTEND – ITEMS TO BE CONSIDERED ON CONSENT 
 Items 2a through 2c on agenda approved with one resolution on motion made by 
____, duly seconded by ____, and unanimously carried. 
 

2a. Contract 7653 – for the maintenance and emergency services of uninterruptible 
power supply systems and battery systems during the one-year period beginning 
December 1, 2021 - extend with DC Group. 

2b. Contract 7683 – for fire extinguisher maintenance during the one-year period 
beginning June 1, 2021 – extend with Professional Fire Service Inc. 

2c. Contract 7717 – for the sale and removal of scrap meters during the one-year 
period beginning October 1, 2021 – extend with Loni-Jo Metal Corp. 

 
CONTRACTS – AWARD/REJECT 

 
3a. Contract 7781 – for the furnishing and delivery of wide range couplings and 

flange adapters during the one-year period beginning October 1, 2021. 
3b. Contract 7782 – for the furnishing and installation of Advanced Oxidation 

Process (AOP) Water Treatment System and a pre-engineered metal building 
extension at the Smith Street Pumping Station in East Farmingdale. 

3c. Contract 7786 – for the valve box maintenance during the one-year period 
beginning November 1, 2021. 

3d. Contract 7788 – for the furnishing and delivery of granular calcium hypochlorite 
during the one-year period beginning November 1, 2021. 

3e. Contract 7789 – for the furnishing and delivery of automatic blowoff control 
panels during the one-year period beginning October 1, 2021. 

3f. Contract 7790 – for the furnishing and delivery of sodium hypochlorite solution 
during the two-year period beginning November 1, 2021. 
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3g. Contract 7791 – for the installation of advanced oxidation process (AOP) 
treatment systems at the Flower Hill Well Field & Pump Station, Town of 
Huntington.  

3h. Contract 7794 – for the furnishing and delivery of cement lined ductile iron pipe, 
flanged during the one-year period beginning November 1, 2021. 

GENERAL  

4. Special Services 

a) RFP 1541  
Extend the agreement with Bond, Schoeneck & King, PLLC of Garden City, New 
York, to provide labor and employment counsel during the one-year period 
beginning November 1, 2021. 

b) RFP 1547  
Extend the agreement with H2M Architects and Engineers for water tank 
inspection service for elevated and ground water storage tanks during the one-
year period beginning November 1, 2021. 

c) Repair of Kings Park Road Standby Generator  
Authorize the repair of the standby generator at the Kings Park Road Pump 
Station by Huntington Power at a cost of $5,683.27. 

d) Mobile Workforce Management System Change Order #3  
Approve the change order with Clevest, Inc. in the amount of $53,419.00 

e) WaterISAC Membership  
Authorize the memberships in WaterISAC for a one-year period for 2020 and 
2021 in the amount of $10,749. 

5. Equipment 

a) Teledyne Tekmar Laboratory Purchase  
Authorize the purchase of one Lumin Purge and Trap Concentrator (PTC) unit 
and one Aquatek LVA Autosampler for the Laboratory at a total cost of 
$37,150.50. 

b) Octave Meter Purchase 
Authorize the purchase of two ‘octave’ meters, one 6” and one 8” for the 
Customer Service department from Master Meter Inc. at a total cost of $8,687.00. 

c) Steps for Existing Generator Enclosures  
Authorize the purchase of twenty (20) steps approximately nineteen (19) inches 
tall to access generator enclosures from Sims Steel Corp. at an estimated cost 
of $16,500. 

d) UV Lamps for AOP  
Authorize the purchase of Forty (40) spare UV lamps used for AOP treatment 
systems from Trojan Technologies at a total cost of $15,162.00 

e) Purchase of SCADA Radios  
Authorize the purchase of Twenty-Five (25) outdoor radios and Twelve (12) 
indoor radios from Stuart C. Irby Company at a total cost of $82,465.00. 
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6. Policies and Procedures 

 a) Reservist Differential Pay Policy 
Consider a reservist differential pay policy in accordance with the attached 
memo. 

  i) if approved, revise Policy 107 

7. Trainings, Seminars and Conferences 

a) ETAP Training 
Authorize the attendance of Dilara Yildiz, Assistant Electrical Engineer at Two 
4-day online ETAP (Electrical Power System Analysis & Operations Software) 
seminars for an estimated cost of $3,400. 

b) NEARC Conference 
Authorize the attendance of Brad Feldman, GIS Sr. Analyst, Jim Touchet, GIS 
Manager, Thomas Withers, GIS Specialist, Dennis Moore, GIS Systems 
Analyst, and Rich Bova, Deputy Director of SI at the 2021 Northeast ARC 
(NEARC) Users Group Conference from October 17th to October 20th 2021 in 
New Haven, Connecticut at an estimated cost of $1,650. 

c) AWWA/WEF Utility Management Conference 2022  
Authorize the attendance of Donna Mancuso, Deputy CEO for Administration 
at the AWWA/WEF Utility Management Conference February 21-24 in 
Orlando, Florida at a total cost of $2,500. 

8. Personnel  

a) Flexible Spending Accounts 
Renew the Authority’s Flexible Spending Account (FSA) with Ameriflex of 
Mount Laurel, New Jersey, for a one-year period beginning January 1, 2022. 

b) Ameritas Dental Plan  
Renew the Authority’s employee dental plan with Ameritas Life Insurance 
Corp. of New York, New York for a one-year period beginning January 1, 
2022. 

c) Davis Vision Plan  
Renew the Authority’s employee vision plan with Davis Vision of Plainview, 
New York for a four-year period beginning January 1, 2022. 

9. Property  

 a) Oak Beach Public Water Supply Improvement Agreement  
Enter into an agreement with the Town of Babylon regarding Oak Beach 
Public Water Supply to serve approximately 56 homes. 

 

INVOICES - To be paid from the Operating Fund: 
 10a. Dvirka & Bartilucci   $58,391.00 
 10b. O'Connor, O'Connor, Hintz & Deveney LLP   3,904.39 
 
NEXT MEETING – Scheduled for October 28, 2021, at 3:00 p.m. at Oakdale.  
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NEW BUSINESS & PUBLIC COMMENT 
 
EXECUTIVE SESSION 
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REGULAR MEETING 
SUFFOLK COUNTY WATER AUTHORITY 

August 26, 2021 
Hauppauge, New York 

   
 

     Present:   Patrick Halpin, Chairman 
  Jane Devine, Secretary 
  Tim Bishop, Member    
  Jacqueline Gordon, Member 

Excused Absence:   Elizabeth Mercado, Member 
 
  Jeffrey W. Szabo, Chief Executive Officer 
                      
 
The meeting was also attended by Counsel T. Hopkins and 
by J. Milazzo and by Messrs. Bova, Cecchetto, Durk, Finello, 
Fuller, Huber, Kilcommons, Kleinman, Litka, McDowell, 
Moore, Motz, O’Connell, Reinfrank, Schneider, Swain, 
Torres, Wallach, Warner and by Mmes. Cadmus, Cameron, 
Cassagne, Cetta, Hannan, Mancuso, Newton-Smith, Palillo, 
Pfeuffer, Simson, Spaulding, Tinsley, Trombino, Trupia, Van 
Gelder and Vassallo.  
 
B. Yatauro, President and R. Brooks, Vice-President of Local 
393 were also in attendance. 

 
 

 Booklets containing detailed information for all Agenda items were distributed to 

each Member, Executive Staff and Counsel to the Authority.  

   

At 3:05 p.m. the Chairman called the meeting to order.  

    

  The public was advised by Jackie Pfeuffer, I.T Technician, that they may speak 

during the public comment portion of the meeting by raising their hand in Zoom or dialing “*9” on 

the telephone. 

Mr. Halpin then opened the meeting for public comment. Public comment was made 

by Barbara Yatauro, President of Local 393. Ms. Yatauro applauded the efforts of Local 393 

throughout the pandemic to continually adapt and adjust as needed based on protocol and 

guidelines set forth by the Authority. Ms. Yatauro stated that with regard to Phase X and XI newly 

introduced, there have been far too many short-term changes and that the Authority should 

consider all available options and respect all individual beliefs. Megan Van Gelder, Accountant in 
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the Finance Department echoed Ms. Yatauro’s sentiments.  

Mr. Szabo then provided an update on the implementation of COVID Phase X. 

Mr. Szabo announced that the first two weeks of testing were now complete, without significant 

delays or impact to operations. Mr. Szabo reviewed the testing site schedule and elaborated on 

the procedures that ensure that all unvaccinated employees are tested.  

Mr. Halpin presented the minutes of the regular meeting of July 19, 2021, for 

approval. On motion made by Ms. Devine, duly seconded by Mr. Bishop, and unanimously carried, 

the minutes of the regular meeting held on July 19, 2021, were approved. 

Mr. Szabo then introduced an item previously considered in the Audit Committee 

Meeting, regarding the statements and reports prepared by KPMG LLP. On motion made by 

Ms. Devine, duly seconded by Mr. Bishop, and unanimously carried it was 

(182-08-2021) RESOLVED, To approve the Audited Financial Statements for the year ending May 
31, 2021, subject to KPMG’s Final review of the GASB 68 Report, and the Statements be 
forwarded the Governor, Chairman of the Senate Finance Committee, Chairman of the Assembly 
Ways and Means Committee, the State Comptroller, the New York State Authorities Budget Office, 
and other applicable state and local agencies; and be it  

 
  FURTHER RESOLVED, To approve the Annual Investment Report including 

investment policy in draft including Audited Investment Statements for the year ending May 31, 
2021, subject to KPMG’s final review of the GASB 68 report, and that the Statements be forwarded 
to the Governor, Chairman of the Senate Finance Committee, Chairman of the Assembly Ways 
and Means Committee, the State Comptroller, the New York State Authorities Budget Office, and 
other applicable state and local agencies; and be it 

 
  FURTHER RESOLVED, To approve the Annual PARIS Report and that the Report 

be submitted electronically to the New York State Authorities Budget Office. 
 

Mr. Szabo then referred to contracts scheduled to expire shortly, and he 

recommended that the Authority exercise its option to extend these contracts in accordance with 

the letters of recommendation. These items were considered on consent and on motion made by 

Mr. Bishop, duly seconded by Ms. Devine, and unanimously carried, it was 

(183-08-2021)  RESOLVED, To extend for the one-year period beginning November 1, 2021, 
Contract 7647 for the furnishing of courier services with Deluxe Delivery Systems Inc, in 
accordance with the specifications, terms and conditions of the contract. 
  

RESOLVED, To extend for the one-year period beginning April 1, 2022, Contract 
7671 for the cleaning service at Authority buildings, in accordance with the specifications, terms 
and conditions of the contract. 

 
RESOLVED, To extend for the one-year period beginning November 1, 2021, 

Contract 7700 for the delivery of bulk argon to the SCWA laboratory with General Welding Supply 
Corp, in accordance with the specifications, terms and conditions on the contract. 
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RESOLVED, To extend for the one-year period beginning October 1, 2021, 
Contract 7709 for the furnishing and delivery of butterfly valves and operator replacement parts 
with Raritan Valve & Automation, Inc., in accordance with the specifications, terms and conditions 
of the contract. 
    
 Mr. Szabo then reviewed Contracts 7772, 7774, 7775, 7777, 7778, 7783 and 7787. 

Mr. Szabo recommended that these contracts be awarded/rejected in accordance with the letters 

of recommendation. On motion made by Ms. Devine, duly seconded by Ms. Gordon, and 

unanimously carried, it was  

(184-08-2021) RESOLVED, That the low bid received under Contract 7772 for the fuel tank sludge 
removal during the one-year period beginning September 1, 2021 submitted by 
AARCO Environmental Services Corp. of Lindenhurst, New York on a unit-price basis as 
stipulated in the bidder’s proposal and calculated on estimated quantities indicated in the contract 
documents, at an estimated total amount of Fifty Thousand Eight Hundred  Dollars ($50,800), be 
and hereby is accepted; and that any Member and/or the Chief Executive Officer be and hereby 
is authorized to execute this contract on behalf of the Authority. 

 
  On motion made by Ms. Gordon, duly seconded by Mr. Bishop, and unanimously 

carried, it was   

(185-08-2021) RESOLVED, That the low bid received under Contract 7774 for the construction of 
a 20” x 10” diameter well (No. 2A) at the Church Street well field in Huntington submitted by 
A.C. Schultes Inc. of Woodbury Heights, New Jersey on a unit-price basis as stipulated in the 
bidder’s proposal and calculated on estimated quantities indicated in the contract documents, at 
an estimated total amount of Six Hundred Forty-Eight Thousand Four Hundred Fifty Dollars 
($648,450), be and hereby is accepted; and that any Member and/or the Chief Executive Officer 
be and hereby is authorized to execute this contract on behalf of the Authority. 
 

  On motion made by Mr. Bishop, duly seconded by Ms. Devine, and unanimously 
carried, it was   

(186-08-2021) RESOLVED, That the single bid received under Contract 7775 for the furnishing 
and installation of team insert valves 4” to 12” during the one-year period beginning 
October 1, 2021 submitted by Carner Brothers of Roseland, New Jersey on a unit-price basis as 
stipulated in the bidder’s proposal and calculated on estimated quantities indicated in the contract 
documents, at an estimated total amount of One Hundred Twenty-Five Thousand Seven Hundred 
Dollars ($125,700), be and hereby is accepted; and that any Member and/or the Chief Executive 
Officer be and hereby is authorized to execute this contract on behalf of the Authority. 

 
  On motion made by Ms. Devine, duly seconded by Ms. Gordon, and unanimously 

carried, it was   

(187-08-2021) RESOLVED, To accept the withdrawal of bid by Steffen Drilling Under Contract 
7777; and be it 

  FURTHER RESOLVED, That the low-responsive bid received under Contract 7777 
for the construction of a 20” x 10” diameter well at Head of the Neck #6 in Bellport submitted by 
Peconic Well & Pump of Hampton Bays, New York on a unit-price basis as stipulated in the 
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bidder’s proposal and calculated on estimated quantities indicated in the contract documents, at 
an estimated total amount of Five Hundred Fifty-One Thousand Two Hundred Dollars ($551,200), 
be and hereby is accepted; and that any Member and/or the Chief Executive Officer be and hereby 
is authorized to execute this contract on behalf of the Authority. 

 
  On motion made by Mr. Bishop, duly seconded by Ms. Devine, and unanimously 

carried, it was   

(188-08-2021) RESOLVED, That the low bid received under Contract 7778 for the construction of 
a two-million-gallon wire wound pre-stressed concrete reservoir at the Town Line Road well field 
and pump station in Wainscott submitted by Preload LLC of Hauppauge, New York on a unit-price 
basis as stipulated in the bidder’s proposal and calculated on estimated quantities indicated in the 
contract documents, at an estimated total amount of Three Million Four Hundred Thirty-Nine 
Thousand Dollars ($3,439,000), be and hereby is accepted; and that any Member and/or the Chief 
Executive Officer be and hereby is authorized to execute this contract on behalf of the Authority. 

 
  On motion made by Ms. Gordon, duly seconded by Ms. Devine, and unanimously 

carried, it was   

(189-08-2021) RESOLVED, That the low bid received under Contract 7783 for the furnishing and 
delivery of hydrated lime to various pumping stations during the two-year period beginning October 
1, 2021 submitted by Carmeuse Lime Inc. of Pittsburgh, Pennsylvania on a unit-price basis as 
stipulated in the bidder’s proposal and calculated on estimated quantities indicated in the contract 
documents, at an estimated total amount of One Million Thirty-Four Thousand Two Hundred Eighty 
Dollars ($1,034,280), be and hereby is accepted; and that any Member and/or the Chief Executive 
Officer be and hereby is authorized to execute this contract on behalf of the Authority. 

 
  On motion made by Ms. Devine, duly seconded by Ms. Gordon, and unanimously 

carried, it was   

(190-08-2021) RESOLVED, That the low bid received for Items 1 and 3 under Contract 7787 for 
the furnishing and delivery of thermoplastic and concrete meter vault tiles (one time purchase) 
submitted by Bingham & Taylor of Culpepper, Virginia on a unit-price basis as stipulated in the 
bidder’s proposal and calculated on estimated quantities indicated in the contract documents, at 
an estimated total amount of Ninety-Five Thousand Six Hundred Forty-Nine Dollars ($95,649), be 
and hereby is accepted; and be it 

 
  FURTHER RESOLVED, That the low bid received for Items 8-10 under Contract 

7787 for the furnishing and delivery of thermoplastic and concrete meter vault tiles (one time 
purchase) submitted by Oldcastle Enclosure Solutions of Middle Island, New York on a unit-price 
basis as stipulated in the bidder’s proposal and calculated on estimated quantities indicated in the 
contract documents, at an estimated total amount of Five Thousand Two Hundred Fourteen 
Dollars ($5,214), be and hereby is accepted; and that any Member and/or the Chief Executive 
Officer be and hereby is authorized to execute this contract on behalf of the Authority. 

 
 
   Mr. Szabo then referred to special service agreements. On motion made by 

Ms. Gordon, duly seconded by Mr. Bishop, and unanimously carried, it was 

(191-08-2021) RESOLVED, To extend RFP 1523, agreement with Tyndale Co. Inc, of 
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Pipersville, Pennsylvania to provide work clothing/garments through an online electronic ordering 
system during the one-year period beginning September 1, 2021; and that any Member and/or the 
Chief Executive Officer be and hereby is authorized to execute this agreement on behalf of the 
Authority. 
    

  On motion made by Ms. Devine, duly seconded by Ms. Gordon, and unanimously 

carried, it was 

(192-08-2021) RESOLVED, To extend RFP 1524, agreement with Kubra Data Transfers Ltd. Of 
Piscataway, New Jersey to provide lock box services during the one-year period beginning 
October 1, 2021; and that any Member and/or the Chief Executive Officer be and hereby is 
authorized to execute this agreement on behalf of the Authority. 

 
  On motion made by Mr. Bishop, duly seconded by Ms. Gordon, and unanimously 

carried, it was 

(193-08-2021) RESOLVED, To enter into an agreement with ITRON for maintenance and repair 
of meter reading system software (F.C.S. – Field Collection System) during the one-year period 
beginning January 1, 2022 at a total cost of Fifty-Two Thousand Nine Hundred Sixty-Four and 
19/100 Dollars ($52,964.19); and that any Member and/or the Chief Executive Officer be and 
hereby is authorized to execute this agreement on behalf of the Authority. 

 
  On motion made by Ms. Devine, duly seconded by Mr. Bishop, and unanimously 

carried, it was 

(194-08-2021) RESOLVED, To enter into an agreement with Victor Elefante Technical Services to 
provide a NYSDOH approved Grade IIB Water Treatment Operators course for twelve students at 
an estimated cost of Six Thousand Six Hundred Dollars ($6,600.00); and that any Member and/or 
the Chief Executive Officer be and hereby is authorized to execute this agreement on behalf of the 
Authority. 

 
  Upon further explanation of details by Donna Mancuso, Deputy CEO for 

Administration and on motion made by Ms. Devine, duly seconded by Mr. Bishop, and 

unanimously carried, it was 

 
(195-08-2021) RESOLVED, To revise the Policies and Procedures Policy 102 to request 

documentation for bereavement leave only in situations of suspected abuse, pending guidelines 
to be provided by Human Resources and Legal Department. 

 
  On motion made by Ms. Devine, duly seconded by Ms. Gordon, and unanimously 

carried, it was 

 
(196-08-2021) RESOLVED, To ratify the agreement with Northwell Healthcare Inc. in accordance 

with COVID-19 Phase X policy for the weekly testing of unvaccinated employees at an estimated 
weekly cost of Eleven Thousand Five Hundred Sixty-Eight and 96/100 Dollars ($11,568.96); and 
that any Member and/or the Chief Executive Officer be and hereby is authorized to execute this 
agreement on behalf of the Authority. 
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  On motion made by Mr. Bishop, duly seconded by Ms. Gordon, and unanimously 

carried, it was 

 
(197-08-2021) RESOLVED, To amend the agreement with Epi-Use Lab of Atlanta, Georgia to 

include an additional SAP Sandbox System (under Federal GSA # GS-35F-0119Y) at a monthly 
cost of Three Thousand Four Hundred Seventy-Five Dollars ($3,475) and a one-time fee of Three 
Thousand Eight Hundred Fifty Dollars ($3,850); and that any Member and/or the Chief Executive 
Officer be and hereby is authorized to execute this agreement on behalf of the Authority. 
 

  Mr. Szabo then referred to a conference request. On motion made by Ms. Gordon, 

duly seconded by Mr. Bishop, and unanimously carried, it was 

(198-08-2021) RESOLVED, To authorize the attendance of Chris Given, Deputy Director of CM 
(field) at the annual AWWA Tifft Symposium in Syracuse, New York from September 22nd to 
September 23rd, at an approximate cost of One Thousand Two Hundred Dollars ($1,200). 
 

  Mr. Szabo reviewed the original invoices to be paid from the Operating Fund, and 

on motion made by Mr. Bishop, duly seconded by Ms. Gordon, and unanimously carried, it was 

(199-08-2021) RESOLVED, That the following invoices be paid from the Operating Fund:  
  

   
Dvirka & Bartilucci 27,098.00  
Heslin, Rothenberg Farley & Mesiti 100.00  
McCabe, Collins, McGeough, Fowler, Levine & Nogan, LLP 490.00  
O'Connor, O'Connor, Hintz & Deveney LLP 1,215.00  
Sobel Pevzner, LLC 7,850.50  
   

SEQRA REVIEW 
 
Where applicable, the foregoing resolutions, unless otherwise noted, will not have a significant 

adverse impact on the environment within the meaning of Section 8-0109 of the Environmental 

Conservation Law. 

 
  The Members scheduled their next regular meeting for 

Thursday, September 30, 2021, beginning at 3:00 p.m at the Hauppauge Education Center. 

 

  At this time, Mr. Halpin stated that the email inbox was checked for public comment. 

There was no public comment at this time. 

  At 4:15 p.m., on motion made by Ms. Devine, duly seconded by Ms. Gordon, and 

unanimously carried, it was 

 
(200-08-2021)  RESOLVED, That the Members go into an Executive Session for the purpose of 

discussing litigation, personnel matters, and labor negotiations. 
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   The meeting was again called to order at 5:15 p.m. 

    On motion made by Ms. Devine, duly seconded by Mr. Bishop, and unanimously 

carried, it was 

(201-08-2021)  RESOLVED, To employ Mike Spadaro, of South Setauket, New York as Junior SAP 
Programmer in the Information Technology Department at an annual salary of Seventy-Three 
Thousand Dollars ($73,000), effective upon successful completion of pre-employment physical 
and background check. 

 

   On motion made by Mr. Bishop, duly seconded by Ms. Gordon, and unanimously 

carried, it was 

(202-08-2021)  RESOLVED, To employ Timothy Jones, of East Patchogue, New York as Paving 
Inspector in the Construction Maintenance Department at an annual salary of Sixty-Two Thousand 
Five Hundred Dollars ($62,500), effective upon successful completion of pre-employment physical 
and background check. 

 
 

   On motion made by Ms. Gordon, duly seconded by Ms. Devine and unanimously 

carried, it was 

(203-08-2021)  RESOLVED, To employ Andrew Rogerson, of Shirley, New York as Jr. Applications 
Developer in the Laboratory Department at an annual salary of Fifty-Seven Thousand Dollars 
($57,000), effective upon successful completion of pre-employment physical and background 
check. 

 
 On motion made by Ms. Gordon, duly seconded by Mr. Bishop and unanimously 

carried, it was 

(204-08-2021)  RESOLVED, To adjust the salary of Claudia Bamonte, Call Center Supervisor to 
an annual salary of Seventy-Seven Thousand Five Hundred Dollars ($77,500), effective 
immediately. 
   

   On motion made by Mr. Bishop, duly seconded by Ms. Devine and unanimously 

carried, it was 

(205-08-2021)  RESOLVED, To employ Matina Douzenis, of Nesconset, New York as Special 
SCWA History Project Intern at an annual salary of Fifty-Seven Thousand Dollars ($57,000), 
effective upon successful completion of pre-employment physical and background check. 

 
   On motion made by Ms. Devine, duly seconded by Ms. Gordon and unanimously 

carried, it was 

(206-08-2021)  RESOLVED, To employ Kaitlin Eastwood of Lindenhurst, New York, and 
Sarah Golden of Roslyn, New York as Intern in the Communications Department at an hourly rate 
of Seventeen ($17), effective upon successful completion of pre-employment physical and 
background check. 
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   On motion made by Mr. Bishop, duly seconded by Ms. Devine and unanimously 

carried, it was 

(207-08-2021)  RESOLVED, To employ Daniel Franchi of Center Moriches, New York and 
Nicholas Anderson of Flanders, New York as part-time season prescribed Fire Crew Members at 
an hourly rate of Nineteen and 50/100 Dollars ($19.50), effective upon successful completion of 
pre-employment physical and background check. 

 
   On motion made by Ms. Gordon, duly seconded by Ms. Devine and unanimously 

carried, it was 

(208-08-2021)  RESOLVED, To promote Michael McMahon from Senior Supervisor in Customer 
Service to Meters Shop Manager in Customer Service at an annual salary of One Hundred Five 
Thousand Dollars ($105,000), effective immediately. 

 
 On motion made by Mr. Bishop, duly seconded by Ms. Gordon and unanimously 

carried, it was 

(209-08-2021)  RESOLVED, To employ Thomas Rowan of East Hampton, New York as CM Field 
Supervisor in the Construction Maintenance department at an annual salary of Eighty-Four 
Thousand Dollars ($84,000), effective upon successful completion of pre-employment physical 
and background check. 

 

  On motion made by Ms. Gordon, duly seconded by Ms. Devine and unanimously 

carried, it was 

(210-08-2021)  RESOLVED, To employ Shawn Muehlheuser as a part-time HR Business Partner 
through December 31, 2021 at an hourly rate of Fifty Dollars ($50), effective upon successful 
completion of pre-employment physical and background check. 

 

 As there was no further business to be considered, on motion made by Mr. Bishop, 

duly seconded by Ms. Gordon, the meeting was adjourned at 5:16 p.m. 

 

__________________________________ 
            Jane Devine, Secretary 
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Change Request Cost Summary 

 

Description Price 

Professional Services – Phase B: Follow up CS Orders (Fully discounted) $0 

Professional Services – Phase C: Scheduling & workflows (Partially discounted) $34,594.00 

Professional Services – Phase A CSD-4917: New Service work orders $12,825.00 

Engineering Services – SCWA SAP ECC 6.0/HANA upgrade support $6,000.00 

Total $53,419.00 
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Change Request Details 

Scope 

IFS will provide the following Scope: 

a. Prepare CR and re-baseline schedule of project inclusive of additional proposed items 
b. Additional proposed scope items include: 

i. Follow up CM-CS work order 
ii. Phase C Scheduling configuration & workflows (2) 

iii. Phase A CSD-4917: New Service Work orders 
iv. SCWA SAP ECC 6.0/HANA Upgrade support 

Details of Work 

During and throughout Phase B Construction/Host Integration Testing and Phase C Design, it was determined 

that there were several additional requirements discovered beyond those stated in Statement of Work #2024 

and Change Request #7349 (CM Phase B). 

1.1 Follow up CM-CS work order details of work 

# Item Description 

1 Construct existing CS workflows to capture additional information including validations 

2 AOC and MWFM changes to update SAP with captured data 

3 Construction follow up order creation process to spin up CM work orders 

4 Remove the current configurations for CM follow up 

1.2 Phase C Scheduling configuration & workflows (2) 

# Item Description 

1 Configuration & integration testing of operator rounds workflow 

2 Configuration & integration testing maintenance tasks workflow 

3 Internal Testing, TTT training, ATCs, UAT support, Merged solution file sanity testing, & go-live support 

4 Scheduling type for PC Operator Rounds 

1.3 Phase A CSD-4917: New Service Work orders 

# Item Description 

1 Configuration & integration testing for I23 Activity Type 

2 SAP Notifications for I23 Activity Type 

3 Internal Testing, TTT training, ATCs, UAT support, Merged solution file sanity testing, & go-live support 
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1.4 SCWA SAP ECC/HANA upgrade support 

# Item Description 

1 Conversion of previous synchronous outbound integration to asynchronous behavior 

2 Post ECC 6.0 upgrade issues resolution thus far and expected (ie. Premature TECO-ing of orders) 

Additional Services 

IFS will provide the following Services: 
 

a. Design, configuration and internal/sanity testing of all proposed scope items 
b. Incorporate host integration testing, User acceptance test cases, train the trainer training and 

deployment of proposed scope items under current Phase B & C project deployment plan/activities 
c. Re-baseline schedule inclusive of work from proposed items and currently work schedule 
d. SAP AOC development required for all proposed scope items 
e. PM and consultant support activities overhead for all proposed scope items 

Software 

No changes to current software scope per Change Request #7349 (CM Phase B). 

Licenses 

No changes to current software scope per Change Request #7349 (CM Phase B). 

Deliverables 

a. Updated design documents noting changes within this CR 

b. Re-baseline schedule inclusive of work from proposed items and currently work schedule 

Assumptions 

This CR is subject to the original terms and conditions of the IFS MSLA #2024 and Statement of Work #2024.   If 

there are any conflicts between the terms in this agreement VS the MSLA or SOW,  this agreement shall prevail. 

Key Assumptions: 
 

1 Integration work limited to Clevest's standard SAP AOC Service Orders solution, via SOAP Web Services.  

2 Clevest services assumes configuration effort only. Additional development and/or product 

enhancements, if required, will be handled under separate agreements.  

3 Out of scope functionality includes:  

- Integration to other 3rd party systems or file formats not listed above  
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- Product modules (e.g. timesheets, inventory, host inquiry, GIS integration) and mobile workflows not 

explicitly listed 

4 Project services do not include writing custom reports. Reports can be written by the customer via the 

Clevest Data Warehouse.  

5 SAP AOC integration is assumed to be peer-to-peer (not via SAP PI or other ESB).  

6 MWM and/or SAP AOC issue resolution stemming from purely 7.x upgrade is within project scope (CR 

7349) 

7 Issue resolution stemming from Itron against MWM (regardless of version) is within project scope (CR 

6481) 

Payment 

Professional Services Payment Schedule 

Milestone Professional Services Deliverables for CR Amount (USD) 

1 CR Sign off   $           26,710.00 

2 Phase B – Completion of Host Integration Testing $           16,025.00 

3 Phase C – Completion of Host Integration Testing $           10,684.00 

 Total   $         $53,419.00 

Travel 

All work to be done remotely. There are no expected travel nor travel expenses to be incurred due to current 

COVID-19 pandemic situation. 

Acceptance Criteria 

Execution of the CM & PC Acceptance Test Cases and UAT Regression test cases. 

Schedule 

IFS and SCWA will revise the Phase B & C project schedule according to the following revised plan.  As a 

result of this CR as well as delays within the project since CR 7349 was signed the project duration has 
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increased by 7 months.  This schedule will be formally reviewed and baselined by IFS and SCWA 

following CR approval. 

% Comp Task Name Duration Start Finish 

87% Phase B - CM Work Types (35) 707.44 days? Fri 3/1/19 Thu 12/30/21 

100%    Initiation  4.33 days Mon 4/1/19 Fri 4/5/19 

100%    Initiation Complete  0 days Fri 4/5/19 Fri 4/5/19 

100%    Design  514 days? Fri 3/1/19 Fri 4/2/21 

100%    Design Completed  0 days Thu 8/6/20 Thu 8/6/20 

100%    Construction - Phase B 392.99 days Fri 6/14/19 Tue 1/26/21 

100%       Customer IT Setup  289.84 days Fri 6/14/19 Fri 8/21/20 

100% 
      Clevest Product Development (customer 
env) 

230.36 days Wed 2/19/20 Tue 1/26/21 

100%       Solution Configuration (internal env) 190 days Wed 4/15/20 Tue 1/26/21 

100%    Construction - CS Completed - Release Audit 0 days Tue 1/5/21 Tue 1/5/21 

63%    Deployment  344.6 days Fri 8/21/20 Thu 12/30/21 

84%       Host System Integration Testing  267.15 days Fri 8/21/20 Mon 9/13/21 

100% 
         Prepare Integration Testing Agenda and 
preparations 

1 day Fri 8/21/20 Mon 8/24/20 

100%          Site Integration Testing 3.79 days Wed 11/25/20 Tue 1/5/21 

100%          Rework  37 days Tue 12/1/20 Fri 1/29/21 

80%          Retest  161 days Fri 1/29/21 Mon 9/13/21 

0% 
         Payment Milestone 3 CR - Completion of 
Host Integration Testing Workshop 

0 days Mon 9/13/21 Mon 9/13/21 

64%       Test env upload 261.03 days Wed 10/14/20 Tue 10/26/21 

100%          Update test Environonment 3 days Wed 10/14/20 Mon 10/19/20 

70%          DEV 151.41 days Fri 3/5/21 Tue 10/5/21 

100%             Install 7.1 to DEV 0.45 days Fri 3/5/21 Mon 3/8/21 

100%             Install AOC Updates to DEV 0.45 days Mon 3/8/21 Mon 3/8/21 

100%             Release Client builds for DEV 1 day Mon 3/8/21 Tue 3/9/21 

100%             Sanity Test DEV 1.5 days Tue 3/9/21 Thu 3/11/21 

89% 
            Rework - Phase A regression testing 
rework too 

130 days Thu 3/11/21 Thu 9/9/21 

100% 
            Payment Milestone 2 Phase B -Solution 
Loaded in Test  

0 days Mon 5/10/21 Mon 5/10/21 

12%             Post Host Integration Testing Changes 33 days Thu 8/19/21 Tue 10/5/21 

15% 
               Changes to sol'n from host int testing / 
int testing of updated workflows / updated test 
cases 

33 days Thu 8/19/21 Tue 10/5/21 

0% 
               Merged Integration and Regression 
Testing 

10 days Tue 9/14/21 Tue 9/28/21 

0%          Solution Training  5.01 days Tue 9/28/21 Tue 10/5/21 

0%             Prepare Train-the-Trainer Slides  1.01 days Tue 9/28/21 Wed 9/29/21 

0%             Deliver Train-the-Trainer Training  4 days Wed 9/29/21 Tue 10/5/21 
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0%             MWFM - Phase B- Training Completed  0 days Tue 10/5/21 Tue 10/5/21 

0%          UAT Dry-Run  15 days Tue 10/5/21 Tue 10/26/21 

0% 
            Round-trip integration and UAT dry-run 
(Customer's early adopters)  

5 days Tue 10/5/21 Tue 10/12/21 

0%             Remote Rework 10 days Tue 10/12/21 Tue 10/26/21 

0%       User Acceptance Testing Support  26.63 days Tue 10/26/21 Thu 12/2/21 

0%          QAS 8 days Tue 10/26/21 Fri 11/5/21 

0%             Install 7.0 to QAS 0.5 days Tue 10/26/21 Tue 10/26/21 

0%             Install AOC updates to QAS 0.5 days Wed 10/27/21 Thu 10/28/21 

0%             Release Client Builds for QAS 0.5 days Thu 10/28/21 Thu 10/28/21 

0%             Sanity Test QAS 0.5 days Fri 10/29/21 Mon 11/1/21 

0%             Rework 2 days Mon 11/1/21 Wed 11/3/21 

0%             Deployment to QAS 2 days Wed 11/3/21 Fri 11/5/21 

0%             QAS testing complete 0 days Fri 11/5/21 Fri 11/5/21 

0% 
         Perform MWFM Phase B - UAT Testing 
Support  

18.63 days Fri 11/5/21 Thu 12/2/21 

0%             Delivery UAT agenda 0.13 days Fri 11/5/21 Fri 11/5/21 

0%             Execute UAT  3.5 days Fri 11/5/21 Thu 11/11/21 

0%             Rework  15 days Thu 11/11/21 Thu 12/2/21 

0%                Implement configuration changes 15 days Thu 11/11/21 Thu 12/2/21 

0%             UAT Certificate Sign Off  0 days Thu 12/2/21 Thu 12/2/21 

0% 
            Payment Milestone 3 Phase B - 
Completion of UAT  

0 days Thu 12/2/21 Thu 12/2/21 

0%        CM - Planning 8.4 days Thu 12/2/21 Tue 12/14/21 

0% 
         Review Pilot success criteria and transition 
plan 

1.88 days Thu 12/2/21 Fri 12/3/21 

0%          Generate Pilot go-live plan  0.53 days Mon 12/13/21 Tue 12/14/21 

0%       Production Environment Setup  20.4 days Thu 12/2/21 Thu 12/30/21 

0% 
         Customer Delivered End User Training 
(Round 2) 

10 days Thu 12/2/21 Thu 12/16/21 

0%          Update System Management Document  12 days Tue 12/14/21 Thu 12/30/21 

0%          Deliver go-live documents  0 days Thu 12/30/21 Thu 12/30/21 

0%          Configure AOC updates to PROD 0.69 days Thu 12/2/21 Thu 12/2/21 

0%          DataLoading and System Readiness 1.43 days Thu 12/2/21 Fri 12/3/21 

0%          Sanity Test Production Environment  0.26 days Fri 12/3/21 Fri 12/3/21 

0%          Production Environment Ready  0 days Fri 12/3/21 Fri 12/3/21 

0%       CM - Go-Live Support  18.52 days Fri 12/3/21 Thu 12/30/21 

0%          Execute Cutover & Go-Live Planning for CM 1.02 days Fri 12/3/21 Mon 12/6/21 

0% 
         Support Customer CM Go-Live onsite (BU 
1) 

3.5 days Mon 12/6/21 Fri 12/10/21 

0% 
         Support Customer CM Go-Live REMOTE (BU 
2) 

3.5 days Fri 12/10/21 Wed 12/15/21 

0% 
         Support Customer CM Go-Live REMOTE (BU 
3) 

3.5 days Fri 12/24/21 Thu 12/30/21 
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0%          Initial Project Team Support (Remote)  5 days Thu 12/23/21 Thu 12/30/21 

0% 
      Payment Milestone 4 - Phase B- Go-live 
Complete 

0 days Fri 12/10/21 Fri 12/10/21 

0% 
      Support and Maintenance Fee (Phase B 
Maintenance Invoice)  

0 days Fri 12/10/21 Fri 12/10/21 

0%       Support Transition (internal) 0.51 days Wed 12/15/21 Thu 12/16/21 

0%          Support Handover  0.51 days Wed 12/15/21 Thu 12/16/21 

0%          Support Transition Completed  0 days Thu 12/16/21 Thu 12/16/21 

0%       Handover transition (customer) 2.68 days Thu 12/16/21 Mon 12/20/21 

0%          Update System Management document 0.51 days Thu 12/16/21 Thu 12/16/21 

0%          Deliver go live documentation to customer 0 days Thu 12/16/21 Thu 12/16/21 

0% 
         Design document updated with all 
enhancements/changes 

2.17 days Thu 12/16/21 Mon 12/20/21 

0%          Deliver design docs to customer 0 days Mon 12/20/21 Mon 12/20/21 

0% 
         Review System management document 
with customer 

0.13 days Thu 12/16/21 Thu 12/16/21 

0% 
         Payment Milestone 5 - Phase B - Project 
Acceptance 

0 days Thu 12/16/21 Thu 12/16/21 

79% Phase C - PC Work Types (2) 274.2 days Fri 10/23/20 Wed 11/24/21 

100%    Initiation  2.37 days Fri 10/23/20 Wed 10/28/20 

100%    Initiation Complete  0 days Wed 10/28/20 Wed 10/28/20 

100%    Design  187.94 days Wed 10/28/20 Thu 7/29/21 

100%    Design Completed  0 days Fri 5/28/21 Fri 5/28/21 

100%    Construction - Phase C 167.67 days Mon 12/14/20 Fri 8/13/21 

100%    Construction - CS Completed - Release Audit 0 days Fri 8/13/21 Fri 8/13/21 

1%    Deployment  62.89 days Fri 8/27/21 Wed 11/24/21 

100%       Test env upload 0.39 days Fri 8/27/21 Fri 8/27/21 

0%       Host System Integration Testing  21 days Fri 8/27/21 Mon 9/27/21 

0%          Site Integration Testing (remote) 15 days Fri 8/27/21 Fri 9/17/21 

0%          Rework  3 days Fri 9/17/21 Wed 9/22/21 

0%          Retest  3 days Wed 9/22/21 Mon 9/27/21 

0%       Solution Training  4.5 days Mon 9/27/21 Mon 10/4/21 

0%          Prepare Train-the-Trainer Slides  1 day Mon 9/27/21 Tue 9/28/21 

0%          Deliver Train-the-Trainer Training  3 days Tue 9/28/21 Mon 10/4/21 

0%          MWFM - Phase B- Training Completed  0 days Mon 10/4/21 Mon 10/4/21 

0%       UAT Dry-Run  6 days Mon 10/4/21 Tue 10/12/21 

0% 
         Round-trip integration and UAT dry-run 
(Customer's early adopters) - Review draft test 
cases  

3 days Mon 10/4/21 Thu 10/7/21 

0%          Remote Rework 3 days Thu 10/7/21 Tue 10/12/21 

0%        PC - Planning 2 days Tue 10/12/21 Thu 10/14/21 

0% 
         Review Pilot success criteria and transition 
plan 

1 day Tue 10/12/21 Wed 10/13/21 

0%          Generate Pilot go-live plan  1 day Wed 10/13/21 Thu 10/14/21 



Suffolk County Water Authority                                                                  

Change Request 1.0 Page 9 of 10 CR 8764 

0%       User Acceptance Testing Support  12 days Tue 10/12/21 Thu 10/28/21 

0%          Start UAT Testing  0 days Tue 10/12/21 Tue 10/12/21 

0%          Configure AOC updates to QAS 0 days Tue 10/12/21 Tue 10/12/21 

0%          Deployment to QAS 1 day Tue 10/12/21 Wed 10/13/21 

0% 
         Perform MWFM Phase C - UAT Testing 
Support  

11 days Wed 10/13/21 Thu 10/28/21 

0%             Execute UAT  3 days Wed 10/13/21 Mon 10/18/21 

0%             Rework  8 days Mon 10/18/21 Thu 10/28/21 

0%                Implement configuration changes 8 days Mon 10/18/21 Thu 10/28/21 

0%             UAT Certificate Sign Off  0 days Thu 10/28/21 Thu 10/28/21 

0% 
            Payment Milestone 3 Phase C - 
Completion of UAT  

0 days Thu 10/28/21 Thu 10/28/21 

0%       Production Environment Setup  20 days Thu 10/14/21 Thu 11/11/21 

0% 
         Customer Delivered End User Training 
(Round 2) 

10 days Thu 10/28/21 Thu 11/11/21 

0%          Update System Management Document  1 day Thu 10/14/21 Fri 10/15/21 

0%          Deliver go-live documents  0 days Fri 10/15/21 Fri 10/15/21 

0%          Configure AOC updates to PROD 0 days Thu 10/28/21 Thu 10/28/21 

0%          DataLoading and System Readiness 1 day Thu 10/28/21 Fri 10/29/21 

0%          Sanity Test Production Environment  1 day Fri 10/29/21 Mon 11/1/21 

0%          Production Environment Ready  0 days Mon 11/1/21 Mon 11/1/21 

0%       PC- Go-Live Support  14 days Mon 11/1/21 Fri 11/19/21 

0%          Execute Cutover & Go-Live Planning for PC 1 day Mon 11/1/21 Tue 11/2/21 

0%          Support Customer Go-Live onsite 3 days Tue 11/2/21 Fri 11/5/21 

0%          Initial Project Team Support (Remote)  10 days Fri 11/5/21 Fri 11/19/21 

0% 
         Payment Milestone 4 - PC- Pilot Go-live 
Complete 

0 days Fri 11/5/21 Fri 11/5/21 

0% 
         Support and Maintenance Fee (Phase C 
Maintenance Invoice)  

0 days Fri 11/5/21 Fri 11/5/21 

0%       Support Transition (internal) 1 day Fri 11/19/21 Mon 11/22/21 

0%          Support Handover  1 day Fri 11/19/21 Mon 11/22/21 

0%          Support Transition Completed  0 days Mon 11/22/21 Mon 11/22/21 

0%       Handover transition (customer) 2 days Mon 11/22/21 Wed 11/24/21 

0%          Update System Management document 1 day Mon 11/22/21 Tue 11/23/21 

0%          Deliver go live documentation to customer 0 days Tue 11/23/21 Tue 11/23/21 

0% 
         Design document updated with all 
enhancements/changes 

1 day Tue 11/23/21 Wed 11/24/21 

0%          Deliver design docs to customer 0 days Wed 11/24/21 Wed 11/24/21 

0% 
         Review System management document 
with customer 

1 day Tue 11/23/21 Wed 11/24/21 

0%    Project Closure  1.32 days Mon 11/22/21 Tue 11/23/21 

0%       Joint wrap-up session  1.32 days Mon 11/22/21 Tue 11/23/21 

0%       Phase C complete 0 days Tue 11/23/21 Tue 11/23/21 
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0% 
      Payment Milestone 5 Phase C - Project 
Acceptance 

0 days Tue 11/23/21 Tue 11/23/21 

 

Approvals 

 

IFS Canada Suffolk County Water Authority  

Title:  Title   

Signature:  Signature:   

     

Name:  Name:   

Date:  Date:   

 

 











SUFFOLK COUNTY WATER AUTHORITY 
Oakdale, Long Island, New York 

 
I N T E R O F F I C E   C O R R E S P O N D E N C E 

 
DATE: September 13, 2021 
 
TO:  Jeffrey Szabo, Chief Executive Officer 
  Janice Tinsley, Deputy CEO Customer Service 

Marlon Torres, Director of Purchasing 
    
FROM: Richard Reinfrank, Director Customer Service 
 
SUBJECT: Request to Purchase “Octave” Meter 

 
 
Periodically, it is necessary to replace the interconnection meters between SCWA and the water districts 
that we supply.  In some cases, these meters must be able to measure the water flow in both directions; 
forward and backward.  

We have reached out to Neptune Technology, Inc., our current contracted supplier, and other known 
vendors to locate the proper meters that perform this function. Our search has resulted in locating only 
one vendor, Master Meter, Inc.101 Regency Parkway, Mansfield, TX 76063 through their distributer, 
Ferguson Waterworks, 2619 Medford Avenue, Medford, NY 11763. 

Master Meter produces the “Octave” ultra-sonic line of meters that include a register that is compatible 
with Itron ERTs and provides independent bi-directional positive flow totals. It is necessary to have 
separate meter readings for these meters to properly bill the customer. 

 

At this time, we are requesting to purchase two of these meters, one 6” and one 8”, at a total cost of 
$8687.00. 

 

Thank you for your consideration of this matter. 

 















































































SUFFOLK COUNTY WATER AUTHORITY 

POLICIES AND PROCEDURES 

 
SUBJECT: LEAVES OF ABSENCE FILE UNDER SECTION NO.:  1 

 
EFFECTIVE DATE: July 19, 2021   POLICY NO. 107 

 
SUPERSEDES: May 22, 2018    APPROVED:  

 
It is the intent of this policy to outline conditions for which leaves of absence may be granted to 
employees and, depending on circumstances, whether they are considered paid or unpaid 
leaves. Leaves of Absence are generally extended to accommodate employees who encounter 
unusual or unavoidable circumstances that necessitate an extended period of time away from 
the job. Under no circumstances will an employee be allowed to take a leave of absence for 
more than nine (9) months, with the exception of an approved military leave. Under the 
Uniformed Services Employment and Reemployment Rights Act (USERRA), an employee 
called to military service is entitled to a military leave of absence not to exceed five (5) years 
from date last worked. 

 
PROCEDURE 

 
A "Request for Leave of Absence" form, appropriate to the specific type of leave being 
requested, should be completed by the employee and submitted to Human Resources for 
proper review and applicable approvals. Forms for the following types of leaves are available 
on the SCWA Employee Portal or in the Human Resources department: 

 
I. Family and Medical Leave (FMLA) 
II. NYS Short-term Disability Leave 
III. Personal Leave 
IV. Military Leave 

 
 

I. FAMILY AND MEDICAL LEAVE ACT (FMLA) 
 

The Family and Medical Leave Act (FMLA) allows eligible employees to take up to 12 weeks of 
unpaid family/medical leave within any rolling 12-month period to care for their own or a family 
member's serious health condition and be restored to the same or an equivalent position upon 
returning from leave. Family members include spouse, parent or an individual who stood “in 
loco parentis” or child. Employees will be deemed eligible provided they have worked for the 
Suffolk County Water Authority for at least 12 months, and for at least 1250 hours in the 12 
months preceding the requested leave date. The Authority will calculate the 12-month period 
using the "rolling" method. Family Medical Leave is an unpaid leave (although employees may 
be eligible for short term disability payments or the use of accrued time benefits). The 
substitution of paid leave for unpaid leave does not extend the 12-week leave period. 



FMLA Definitions: 
In accordance and compliance with FMLA federal regulations and laws, the following 
definitions apply: 

 
• "Spouse" is defined in accordance with applicable New York State law. 
• "Parent" includes biological parents, legal guardians, those acting “in loco parentis” but does 

not include parents-in-law. 
• "Children" includes biological, adopted, foster children, stepchildren, legal wards and other 

persons whom you act in the capacity of a parent and who are under 18 years of age or 
over 18 years of age but incapable of caring for themselves. 

• "Serious health condition" means any illness, injury, impairment, or physical or 
mental condition that involves: 

1) any incapacity or treatment in connection with inpatient care; 
2) any incapacity requiring absence of more than three calendar days 

and continuing treatment by a health care provider; or 
3) continuing treatment by a health care provider of a chronic or long-term 

condition that is incurable or will likely result in incapacity of more than 
three days if not treated. 

• "Continuing treatment" means: 
1) two or more treatments by a health care provider; 
2) two or more treatments by a provider of health care services (e.g., 

physical therapist) on referral by or under orders of a health care 
provider; 

3) at least one treatment by a health care provider which results in a regimen 
of continuing treatment under the supervision of a health care provider 
(e.g., a program of medication or therapy); or 

4) under the supervision of, although not actively treated by, a health care 
provider for a serious long-term or chronic condition or disability, which 
cannot be cured (e.g., Alzheimer's or severe stroke). 

• "Health Care Provider" includes: licensed MD's or OD's, podiatrists, dentists, clinical 
psychologists, optometrists, chiropractors authorized to practice under State law, 
Christian Science practitioners, Physician Assistants, and Nurse Practitioners. 

• "Needed to care for" a family member encompasses: 
1) physical and psychological care; and 
2) where the employee is needed to fill in for others providing care, or to 

arrange for third party care of the family member. 
• The phrase "unable to perform any of the essential functions of their job" means an 

employee is: 
1) unable to work at all; or 
2) unable to perform any of the essential functions of their position. 

• The term "essential functions" is borrowed from the Americans with Disabilities Act 
("ADA") to mean, "the fundamental job duties of the employment position," but does not 
include the marginal functions of the position. 

 
 

FMLA Procedures: 
After receiving notice of an employee's request for FMLA leave, the Human Resources 
Department will notify the employee within five (5) business days of their eligibility. If the 
employee is not eligible, the notice must state a reason why the employee is deemed not 
eligible. The Human Resources Department will provide a notice of "Rights and 
Responsibilities" detailing the specific expectations and obligations of employees and 
explaining the consequences of their failure to meet those obligations. 



An employee charging time under NYS Short-term Disability (described later in this section) 
will, if FMLA qualified, be charging time under FMLA concurrently. This leave is 26 weeks total, 
not 26 weeks plus 12 weeks of FMLA leave. 
 
FMLA leave may be taken, based on the reason for leave, continuously or as intermittent 
leave. 

 Reasons for FMLA Leave: 
Employees may take FMLA leave for any of the following reasons: 

1. the birth of a child and in order to care for such son or daughter; 
2. the placement of a child with the employee for adoption or foster care; 
3. to care for a spouse, child or parent ("covered relation") with a serious 

health condition; or 
4. an employee's own serious health condition, which renders them unable to 

perform the functions of their position. 
5. for a "qualifying exigency" arising out of the fact that a spouse, child or parent is 

on active duty in the armed forces or is called up for active duty. 
 

Qualifying Exigency Defined: 
• Short-notice deployment 
• Military events and related activities 
• Childcare and school activities 
• Financial and legal arrangements 
• Counseling 
• Rest and recuperation 
• Post-deployment activities 
• Additional activities agreed to by SCWA and the employee 

 
6. Military Caregiver leave - up to 26 weeks of unpaid leave in a 12-month period (that 

is 26 weeks total, not 26 weeks plus 12 weeks of FMLA leave for other reasons) to 
care for an injured or ill relative who suffered a "serious injury or illness" in the line 
of active duty. In addition to spouses, children and parents, a service member's 
"nearest blood relative" or "next of kin" also will be eligible for this type of leave. An 
illness or injury resulting from active duty will be qualified as "serious" when it 
renders the service person medically unfit to perform the duties of their office, 
grade, rank or rating. 

 
Leave for Pregnancy. Birth. Adoption or Foster Care: 
A leave because of reasons "1" or "2" must be completed within the 12-month period beginning 
on the date of birth or placement of a child for adoption or foster care. In addition, spouses 
employed by the Suffolk County Water Authority who request leave because of reasons "1" or 
"2" may only take a combined total of 12 weeks leave during any 12-month period. Both 
spouses are each entitled to 12 weeks of FMLA leave to care for a child with a serious health 
condition. 

 
Notice of Leave: 
If the need for FMLA is foreseeable, employees must give the Authority at least 30 days prior 
written notice. If this is not possible and the leave is not foreseeable, notice must be given as 
soon as practicable (within 1 to 2 business days of learning of the need for leave) except in 
extraordinary circumstances. Failure to provide such notice may be grounds for delay of leave. 
Federal regulations provide that if an employee gives less than 30 days’ notice of the need for 
foreseeable FMLA leave, the employee must respond to a request from the employer and 
explain why it was not practicable to give 30 days' notice. 



Employees must respond to employer's inquiries designed to determine whether leave is 
FMLA qualifying. If employees do not respond, they risk losing FMLA protection if the employer 
is unable to determine whether the leave qualifies. 

 
For intermittent leave, employees are required to follow established call in and sick leave 
procedures.  Human Resources will request updated medical documentation and may contact 
the medical office directly for documentation. Failure to properly notify the Authority of 
absences may be cause for an additional medical certification and possible delay or denial of 
FMLA protections. 

 
Medical Certification: 
If an employee is requesting leave because of their own or a covered relation's serious health 
condition, the employee and the relevant healthcare provider must supply appropriate medical 
certification. "Medical Certification" forms are available from the Human Resources 
Department. Upon requesting a leave, the Authority will notify the employee of the requirement 
for medical certification and when it is due. Additionally, an employee is required to update 
their medical certification every six months. Failure to provide requested medical certification in 
a timely manner may result in denial of leave until it is provided. The Authority, at its expense, 
may require an examination by a second health care provider designated by the Authority, if it 
reasonably doubts the medical certification initially provided. If the second healthcare 
provider's opinion conflicts with the original medical certification, the Authority, at its expense, 
may require a third, mutually agreeable, healthcare provider to conduct an examination and 
provide a final and binding opinion. 

 
Fitness for Duty Certification: 
The Authority may require that the fitness for duty certification address the employee's ability to 
perform the essential functions of the employee's job. The Authority will provide the employee 
with a list of essential job functions with the "Medical Certification", which is to be completed by 
the employee's physician and must address the employee's ability to perform the essential 
functions of their job. 

 
Medical and Other Benefits: 
During an approved FMLA leave (unrelated to Disability), the Authority will maintain an 
employee's health benefits as if they continued to be actively employed. 

 
When accrued vacation, sick or personal time is substituted for unpaid FMLA leave, the 
following applies: 
The Authority will continue to deduct, where applicable, the employee's portion of elected 
benefit plans as a regular payroll deduction. 

• If the employee elects not to return at the end of the approved leave period, they will be 
required to reimburse the Authority for the cost of all health benefit premiums paid by the 
Authority for maintaining coverage during the leave, unless the employee cannot return to 
work because of a serious health condition. Premiums will be deducted from the 
employee's final check, up to and including the full balance due. Any outstanding balance 
will be billed directly to the employee. 

• The Authority will pay the employee for Authority approved holidays. 

• An employee's vacation, sick and personal time will continue to accrue as long as the 
employee remains on the payroll. 



When accrued time is not substituted for unpaid FMLA leave, the following applies: 

• Employee benefits will continue, and employee-paid premiums will be held in arrears for the 
duration of the leave.   

• Immediately upon return to work, all premiums held in arrears will be deducted from the first 
paychecks the employee receives until all premiums are paid and satisfied. 

• If the employee elects not to return at the end of the approved leave period, they will be 
required to reimburse the Authority for the cost of all health benefit premiums paid by the 
Authority for maintaining coverage during the leave, unless the employee cannot return to 
work because of a serious health condition.  Health benefit premiums include health, 
dental, and vision. 

• The Authority will pay the employee for Authority-paid holidays. 

• Sick and Vacation accruals (if applicable) will continue to accrue 

• Unpaid time is not reported to the NYS Employee Retirement System as time in service. 
 

Intermittent and Reduced Work Schedule: 
Leave because of a serious health condition, may be taken intermittently (in separate blocks of 
time due to a single health condition) or on a reduced work schedule (reducing the usual 
number of hours worked per work week or workday) if medically necessary. While an 
employee is on an intermittent or reduced schedule, the Authority may temporarily transfer the 
employee to an available alternative position, which better accommodates the recurring leave, 
and which has equivalent pay and benefits. 

 
Employee must complete a "Reduced Work Schedule Request" form and return to the Human 
Resources Department for review and applicable approvals prior to their return to work. Upon 
return to work, the employee will work a designated work schedule. The employee's vacation, 
sick and personal accruals will be pro-rated based on the number of hours worked per week. In 
addition, the employee's holiday pay will be pro-rated based on the number of hours worked 
per week. 

 
Returning from Leave: 
If an employee takes leave because of their own serious health condition, they are required to 
provide a Physical Condition & Restrictions Report that they are able to resume work with or 
without a reasonable accommodation. Employees may obtain a Physical Condition & 
Restrictions Report from the Human Resources Department. Employees failing to provide the 
Physical Condition & Restrictions Report will not be permitted to resume work until it is 
provided. Upon return from the FMLA leave, employees will be returned to their original or 
equivalent positions with equivalent pay, benefits and other employment terms. Requesting 
leave under the FMLA will not result in loss of any employment benefit that accrued prior to the 
start of an employee's leave. 

 
An employee returning from an unpaid FMLA absence will be required to work for a period of 
not less than 90 calendar days. Employees terminating their employment before the 
completion of the 90 days will be required to reimburse the Authority for any insurance 
premiums paid for coverage during the FMLA period. Employees who do not return to work 
following an approved FMLA will be responsible for repayment of any health insurance 
premiums paid by the Authority during the approved leave period as allowed by law. 



II. DISABILITY LEAVE FOR EMPLOYEES 
 
Under New York State law, employees may be eligible for short-term disability benefits. These 
benefits go into effect after the employee's seventh consecutive calendar day of disability. 
Employees are eligible for the state mandated amounts for the first six months of disability, in 
accordance with state law. Employees may use any accrued sick, vacation and personal time 
to supplement these benefits. Employees wishing to apply for disability benefits must contact 
the Human Resources Department. 

 
An employee charging time under Disability will, if FMLA qualified, be charging time under 
FMLA concurrently.  This leave is 26 weeks total, not 26 weeks plus 12 weeks of FMLA leave. 

 
Employees who expect to be or who are absent due to medical reasons for five (5) or more 
continuous workdays must request an authorized leave of absence from Human Resources 
and submit a "Notice and Proof of Claim for Disability Benefits" form available from Human 
Resources. Attached to this request must be a certificate from the employee's personal 
physician attesting to the employee's medical condition, disability and inability to perform their 
normal job duties. If possible, the certification should include the estimated duration of the 
disability with an expected date of return. 

 
Employees may be required, upon request, to execute a release form authorizing a company 
physician to contact their personal physician and discuss the employee's medical condition. 
The employee may also be required, at reasonable intervals, to submit additional medical 
certification of continued disability and inability to work.  

 
Payment of Salary: 
For the first week of medical/disability leave (five working days), the employee can use any 
sick, vacation, or personal accruals available to them. Once the first week is exhausted, the 
employee will be paid the current New York State Disability Law benefits. Employees may 
choose to supplement these benefits with accrued sick, vacation, or personal accruals. The law 
provides for a maximum of twenty-six weeks of disability benefits within a 52-week period. 
Under normal circumstances, an individual out due to a maternity disability, will be covered six 
weeks after a normal delivery and eight weeks after a Caesarean section (the first week is a 
non-paid waiting week). The time off must be covered by medical documentation from the 
medical provider and the disability may be extended before or after if there are complications. 
To ensure the employee does not suffer economic hardship, the Authority will pay the statutory 
benefit directly to the employee. Benefits will not be paid unless all appropriate paperwork has 
been filed by the employee. 

 
Medical and Other Benefits: 
During an approved Disability/FMLA leave, the Authority will maintain an employee's health 
benefits (medical, dental, vision) as if they continued to be actively employed. 

• The Authority will continue to deduct, where applicable, the employee's portion of 
elected benefit plans as a regular payroll deduction 

• If the premiums exceed the amount the employee receives as a disability payment, the 
amount due will be held in arrears until the employee returns to work or receives 
enough pay to cover the costs. 

• Employees will be paid for Authority-approved Holidays during the approved 
Disability/FMLA leave. 



• As a general rule, the employee's vacation, sick and personal time will continue to 
accrue as long as the employee remains on approved Disability/FMLA leave and is 
receiving Disability benefits/payments subject to the following exception: 
In accordance with CBA, Article XIV, Section 6, when a union employee is absent in 
excess of three (3) consecutive months during the calendar year on a disability, the 
employee'svacation entitlement shall be adjusted by a pro-rated deduction based upon 
the length of absence in excess of three (3) consecutive months. 

 
Return to Work Authorization: 
The Authority will provide the employee with a list of essential job functions and a Physical 
Condition & Restrictions Report, which is to be completed by the employee's treating physician 
and must address the employee's ability to perform the essential functions of their job. Should 
the employee require accommodations for certain restrictions upon their return to work, Human 
Resources will review said restrictions with the appropriate supervisor/department head for 
subsequent approval. Employees failing to provide the Physical Condition & Restrictions Report 
will not be permitted to resume work until it is provided. The Authority may require the employee 
to furnish an updated Physical Condition & Restrictions Report up to once every 30 days, for 
further review and approval. 

 
Return to Work: 
An employee must return to work on the date authorized by the employee's doctor. If the 
employee chooses not to return to work at that time, they must file in advance with appropriate 
documentation, for a Personal Leave of Absence or submit a voluntary letter of resignation. If 
neither of these actions is taken, the employee will be considered to have voluntarily 
terminated their employment with the Suffolk County Water Authority. 

 
Employees who have exhausted disability and/or FMLA and elect to apply for and are granted 
a Personal Leave of Absence are on an unpaid leave.  They will be eligible to continue 
participating in our group health plans as described under Personal Leave below. Any 
employee who elects not to return to work will be considered to have voluntarily terminated 
their employment and will be offered continuation of coverage under COBRA. 

 
Ill.    PERSONAL LEAVE 

 
Under extenuating circumstances, a Personal Leave of Absence without pay, may be granted. 
This would be for reasons other than would qualify under the FMLA provisions outlined in 
Section 1 of this policy. Available sick or vacation accruals can be used to supplement the 
unpaid leave. Requests for leave should be submitted to the employee's immediate supervisor 
at least two weeks in advance whenever possible. 

 
Employees' requests for Personal Leaves will be considered on a case-by-case basis by their 
supervisors and department heads (union employees should refer to the appropriate collective 
bargaining agreement for information on personal leaves). In general, a Leave of Absence is 
considered a privilege. In no instances are leaves granted automatically. Leaves must be 
requested by the employee and their approval will be the result of staffing requirements, the 
reason for the leave, and the performance and attendance record of the individual. The 
supervisor's recommendation will be submitted to Human Resources for a final decision. 

 
Medical and Other Benefits: 
 
Personal Leave to Extend an FMLA/Disability Protected Leave 
If a personal leave is approved as an extension of a FMLA/Disability protected leave (i.e. birth 
of a baby, serious medical condition), the Authority will continue all health benefits with the 
exception of accrued time off and Authority-paid holidays. 



 
An employee returning from such a personal leave must work at least 15 days of the month to 
receive a sick accrual for that month. 
 
Personal Leave Unrelated to a Protected Leave 
 
The Authority will maintain an employee's health benefits only if the leave is entirely 
supplemented with the employee's accrued vacation, sick, or personal time. 
 

When accrued vacation, sick or personal time is consecutively used and substituted for unpaid 
Personal Leave, the following will apply: 

• The Authority will continue to deduct, where applicable, the employee's portion of 
elected benefit plans as a regular payroll deduction. 

• An employee's vacation, sick and personal time will continue to accrue as long as the 
employee remains on the payroll. 

• The Authority will pay the employee for Authority-approved holidays. 
 
When accrued vacation, sick or personal time is not consecutively substituted for unpaid 
Personal Leave of Absence, the following will apply: 

• The employee must decide to continue or discontinue enrollment in any or all elected 
benefit plans. If the employee elects to continue enrollment, then they will be 
responsible to pay the full premium cost of each health plan. 

• If the employee elects to continue any of their elected benefit plans, they will receive a 
monthly invoice for the costs.  

• If health benefits are terminated, employees must work 15 days in the month they 
return to work for benefits to be reinstated the first of the following month 

• The Authority will not pay the employee for Authority-approved holidays. 

• Sick time will not accrue if the employee is on unpaid leave greater than fifteen days 
per month. 

• Unpaid time is not reported to the NYS Employee Retirement System as time in service. 

• For leaves not related to a serious medical condition covered by FMLA, upon return to 
work the employee's vacation and personal time entitlements shall be adjusted by a 
pro-rated deduction based upon the length of the unpaid absence. 

 
Return to Work: 
Employees granted an authorized Leave of Absence will normally be reemployed in a position 
of equal or like status and pay provided all criteria for returning to work have been met, for the 
specific type of leave the employee was approved for. All reasonable efforts will be made to 
return the employee on leave to the same or similar job, at the same salary held prior to the 
Leave of Absence, subject to business requirements that may exist. 

 
Termination of Employment: 
An employee who fails to notify the Authority of their ability to work or who fails to return to 
work when the Leave of Absence or leave extension expires, shall be considered to have 
voluntarily terminated their employment with Suffolk County Water Authority. Employees are 
not permitted to take other full-time employment while on an approved Leave of Absence. If 
other full-time employment is taken, the employee's employment with the Suffolk County Water 
Authority will be terminated. 

 



IV.      MILITARY LEAVE 
 

United States Armed Forces: 
An unpaid Leave of Absence will be granted to an employee entering military service in the 
United States Armed Forces whether involuntarily through a draft or voluntarily through 
enlistment or the activation of a National Guard or Reserve unit. Employees called for a 
military service may use any accrued sick, personal or vacation leave that accrued prior to the 
leave date. 

 
Employees whose service shall be longer than three (3) months, shall at the expiration of the 
three (3) months be paid two weeks wages if employed from six (6) months to one (1) year, or 
four (4) weeks wages if employed for over one (1) year.  The period allowed for Military Service 
Leave normally may not exceed five (5) years from the last day worked. 
 
Reservist Differential Pay 
Employees who are called or ordered to active duty under certain specific provisions of law will 
be paid a reservist differential equal to the amount by which an employee’s base pay exceeds 
the employee’s actual military pay and allowances for a given pay period. This will be 
administered in accordance with the provisions of 5 U.S.C 5538.  

 
Reinstatement: 

Service Up To 30 Days: Employees must report for the next regularly scheduled work 
shift but will be allowed a "reasonable" time to arrive home, rest and travel to work. 

 
Service From 31 Days to 180 Days: Employees must report no later than 14 days 
following completion of service. 

 
Service of More Than 180 Days:   Employees must report no later than 90 days after 
completion of military service. 

 
Employees hired to replace those entering service as defined above are to be employed on a 
temporary basis with the explicit understanding that, if they prove satisfactory, their jobs will 
last only until the employees whose duties they have assumed return to work. 

 
Medical Benefits: 
Employees who enter military service have the right to continue health benefits for themselves 
and for their dependents, under the same conditions as an employee electing COBRA 
coverage, for a period of up to 24 months. Employees who are reemployed after military 
service time shall have all benefits reinstated as if there were continuous coverage during their 
absence, provided they meet reemployment criteria as outlined in the Uniformed Services 
Employment and Reemployment Rights Act of 1994. 

 
Termination of Employment: 
An employee's failure to reapply for employment within the appropriate time allowed for their 
specific service period, or failure to return to work upon completion of military training, will be 
considered a voluntary resignation. 

 
National Guard/Reserve Duty: 
An employee who must attend military training with a National Guard or Reserve unit will not 
be required to take an unpaid Leave of Absence. Instead, such employee will be granted up to 
30 days per year from work with pay, computed at the employee's regular base rate of pay at 
the time of such absence, minus any payment received from the National Guard or Reserve 
unit. 



 

  
Request for Military Leave of Absence 

 
Employee:     
 
Department: ____________________________ 

 
Position: ____________________________________ 
 
Employee Number: _______________________ 

 

First day of leave: ________________________ Expected date of return:  _________________  

Reason for leave: 
 

 

 
 

 

 
I acknowledge receipt of the Authority's Leave of Absence Policy No. 107 and have reviewed the policy and 
understand its content and intent. 

 
 

Employee's Signature: _____________________________________ Date:   ____________ 
 

 

Department Acknowledgement: 
 

Department Head: ____ Date: _____________ 
Comments: 

 
 

 
 

 

 
 

 
 

Human Resources Authorization: 
 

 You have been approved for Military leave of absence. 
  You have been denied for Military leave of absence for reasons stated below: 

    
 

 

 
 

 

 
 

 

 

Human Resources Authorization: __________________ Date:   ________________ 

Deputy CEO for Administration: ________________________ Date:  ________________ 
 

Revised July 2021 

Directions: 
This form should be completed by the employee and forwarded 
to Human Resources for review and final approval. 
Please refer to Policy No. 107 for eligibility requirements. 



 

  
Request for Personal Leave of Absence 

 

Employee:       Position: ________________________ 
Department: _  Employee number:_________________  
First day of leave: _______________________  Expected date of return:____________________ 

Reason for leave: 
 

 

 
 

 

 
I acknowledge receipt of the Authority’s Leave of Absence Policy No. 107 and have reviewed the policy and 
understand its content and intent. 

Employee's Signature: _____________________________________   Date: __________________ 

Department Authorization: 

 You have been approved for Personal leave of absence. 
 You have been denied for Personal leave of absence for reasons stated below: 
 
 

 

 
 

 

 
 

 

 

Supervisor: _____________________  Date:______________________ 

Department Head: ________________________________________     Date: ___________________ 
 

Human Resources Authorization: 
 

 You have been approved for Personal leave of absence. 
 You have been denied for Personal leave of absence for reasons stated below: 
 
 

 

 
  

 

 
 

 

Human Resources Authorization: ______________________________  Date: _____________ 
Deputy CEO for Administration:  __________________________________ Date: ___________________  

 
Revised July 2021 

Directions: 
This form should be completed by the employee and forwarded 
to Human Resources for review and final approval. 
Please refer to Policy No.  l 07 for eligibility requirements. 



 
 
 

  
 
 

Request for Family Medical Leave of Absence Form 
 

Employee:_______________________________ Position:________________________________________ 

Department:______________________________ Employee Number:_______________________________ 

First day of leave:_________________________     Expected Date of  Return:__________________________ 

 
Type of Leave: (Please check the appropriate box) 

 Intermittent Family Medical Leave  Continuous Family Medical Leave (complete leave designation form) 
 

 Disability/Family Medical Leave  Military Family Medical Leave Entitlements 
 

Reason for Leave: (Please check the appropriate box) 
 

     Your own serious health condition. 

     To care for your: spouse; child; parent due to their serious health condition. 

     Due to the birth of a child, or placement of a child with you for adoption or foster care. 

Because of a qualifying exigency arising out of the fact that your spouse; son or daughter; parent is on active duty or 
called to active-duty status in support of a contingency operation as a member of the National Guard or Reserves. 

Because you are the ______spouse; ______son or daughter; _______parent;  next of kin of a covered service member with a 
serious injury or illness (please check one). 

 
I acknowledge receipt of the Authority's Leave of Absence Policy No. 107 and have reviewed the policy and understand its content and 
intent. 

Employee's Signature: _ Date: _ 
 
 

 

Designation Notice - Human Resources Approval 
 You are eligible for FMLA leave as indicated above for the period of through _________________  

 You are not eligible for FMLA leave because: 

 
  You have not met the FMLA 1s 12-month length of service requirement. As of the first date of requested leave, you 

will have worked approximately months towards this requirement. 
 

 You have not met the FMLA's 1,250-hours-worked requirement. As of the first date of requested leave, you have 
worked approximately regular hours towards this requirement. 

 
 Insufficient medical documentation for this office to make a reasonable decision if your condition qualifies as a 

“serious health condition” 
 

Comments: _ 
 

Human Resources Authorization:  _____________      Date: ___________________ 

Deputy CEO for Administration:   ____________________________________ Date: ____________________ 
 

 

 

 

Revised: July 2021 

 

Directions: 
This form should be completed by the employee and forwarded 
to Human Resources for review and final approval. 
Please refer to Policy No.  l 07 for eligibility requirements. 

 
 



 
 

  
 

Request for Reduced Work Schedule/Intermittent FMLA 
 
Employee: _____________________________ Position: _________________________________________ 

 
Department:____________________________ Employee number: ________________________  

Reduced schedule period from      to ______________________________  

Reason for Reduced Work Schedule: ______________________________________________________________ 
 

 
 

Requested Reduced Work Schedule (indicate below) 
 
 
 
 
 
 
 
I acknowledge receipt of the Authority's Leave of Absence Policy No.107 and have reviewed the policy and understand its 
content and intent. 

 
Employee's Signature: ______________________________Date: _____________________________ 

Department Authorization: 

 You have been approved for a Reduced Work Schedule. 
  You have been denied for a Reduced Work Schedule for reasons stated below: 

 
 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

Supervisor: __________________________________________ Date: __________________ 
 

Department Head:_____________________________________ Date:___________________ 

Human Resources Authorization: 

You have been approved for a Reduced Work Schedule. 
You have been denied for a Reduced Work Schedule for reasons stated below:                      

_________________________________________________________________________________________ 
 
 

 

Human Resources Authorization:  ______________________________   Date: _____________________ 
 

Deputy CEO for Administration: ________________________________ Date: ______________________ 

Revised July 2021 

Day Hours From Hours to 

     Monday   
     Tuesday   
    Wednesday   
    Thursday   
    Friday   

Directions: 
This form should be completed by the employee and forwarded 
to Human Resources for review and final approval. 
Please refer to Policy No. 107 for eligibility requirements. 





SUFFOLK COUNTY WATER AUTHORITY 
INTEROFFICE MEMORANDUM 

                              
TO:  Jeff Szabo, Chief Executive Officer 
 
FROM: Tyrand Fuller, Director, Office of Strategic Initiatives 
 
RE:  Conference attendance request for SI/GIS 
 
DATE: September 17, 2021 
 
 
 
Enclosed is a Seminar/Convention Attendance Request form for Richard Bova, James Touchet, 
Dennis Moore, Thomas Withers and Brad Feldman to attend this year’s Annual Northeast Arc 
Users Group (NEARC) Conference.  The conference focuses on GIS developments, new 
technologies, best practices, as well as ESRI technical workshops.  Brad Feldman, Vincent 
Lautato and I attended the conference in 2019.  The group found it very beneficial and came 
back with an increased knowledge of GIS techniques and the ESRI software products. Due to the 
Covid pandemic the conference was cancelled in 2020. 
 
The conference is being held in New Haven, Connecticut from October 17th to October 20th 2021 
but the SI/GIS group will attending virtually.  The total conference fee is estimated to be $1,375 
for all individuals. 
 
If approved, I ask that this be presented to the Board Members for their consideration at their 
September 2021 meeting. 
 
If you have any questions regarding the above, please do not hesitate to contact me. 
 
 
 
 
 
Enc. 
 
cc:   D. Mancuso 
        J. Touchet  
 
 
 
 
 
 
 
 
 
 



 
SEMINAR/CONVENTION ATTENDANCE 

AND 
TRAINING REQUEST FORM 

 
 

INSTRUCTIONS: This form should be completed whenever an employee requests attendance at a seminar, convention, 
or training session. The completed form should be returned to the Human Resources Department after all appropriate 
approvals have been received. 

 
 
 

Employee Name: B. Feldman J. Touchet T. Withers D. Moore R. Bova        
TitleGIS Sr. Analyst, GIS Manager, GIS Specialist, GIS Systems Analyst, Deputy Director 

 
Department: Office of Strategic Initiatives  

 
Seminar/Course/Training Requested: (attach literature and completed registration form)   
 

2021 Northeast ARC (NEArc) Users Group Conference 
 
 
 
 

Date(s) of Training: October 17th-October 20th, 2021 Number of Hours/CEU:  
 

Location: New Haven, Connecticut (Will be attending conference virtually)  
 

Expected Benefits: Attend classes, learn about new GIS developments, techniques, software,  
 

technology; learn from peers (Federal, state, local, private) who develop, manage & implement GIS (land planning, 
 
emergency response, environmental protection, field operations, construction/maintenance,  customer service, etc.) 
 

 
Projected costs: 

 
Conference Registration:  $1375  Travel: $    Food/Lodging: $ ________   
Auto Rental: $ (none)_ 

 
TOTAL: $ 1650   

 
 

APPROVALS: 
 
 
 
 

Director/Date Deputy CEO/Date 

 
 
 
 

Director of Administration/Date Chief Executive Officer/Date 
 
 
 
 
Authorizing Resolution (If costs exceed $500) 

 



 
Revised 1/26/11 

Copies to: Originator, Director, and Human Resources Department 



SUFFOLK COUNTY WATER AUTHORITY   
       INTEROFFICE MEMORANDUM 
DATE: September 22, 2021 
 
TO:  Jeffrey W. Szabo, Chief Executive Officer 
 
FROM: Donna Mancuso, Deputy CEO for Administration 
 
SUBJECT: AWWA/WEF UTILITY MANAGEMENT CONFERENCE 2022 
 
The AWWA/WEF Utility Management Conference for 2022 will be held from February 21 through 
24, 2020 in Orlando, Florida. I have attended this annual conference for many years and found it to 
be relevant and informative as it is devoted to management of the water utility and there are 
numerous sessions devoted to the workforce. 
 
As a Trustee of the Management and Leadership Division and liaison (former Chair) to the 
Workforce Strategies Committee, I am required to be present at the division and committee 
meetings which are held during the conference. Additionally, as a new Trustee I am on the planning 
committee for this conference and have reviewed abstracts to develop the program. We received 
over 250 submissions and the planning committee anticipates that this will be a well-attended 
conference.  The technical program sessions will focus on workforce development, leadership 
training, digitalization and workforce readiness, and several sessions devoted to utility leadership, 
public communication, cyber security and asset management.  
 
The cost for attendance including registration, airfare, hotel and meals is estimated to be $2,500.   
 
If you approve, please present this request to the board members at their next meeting.  Thank you 
for your consideration.   
 
 

 



SUFFOLK COUNTY WATER AUTHORITY 
Oakdale, Long Island, New York 

 
INTEROFFICE   CORRESPONDENCE 

 
 
DATE: September 20, 2021 
 
TO:  Jeff Szabo, CEO 
 
FROM: Donna Mancuso, Deputy CEO for Administration 

Nora Cairo, Benefits Specialist 
 
SUBJECT: Renewal of Flexible Spending Account (FSA & DCA) with Ameriflex 
 
Our agreement with Ameriflex, the Flexible Spending Account (FSA) vendor, is up for renewal 
effective January 1, 2022. Flexible Spending is an employee funded benefit offered to 
management and lab union employees.  

The cost to the Authority is limited to the annual renewal fee of $180.00, a monthly fee of $5.25 
per enrollee and a monthly fee of $.50 per enrollee for the My Plan Connect service which auto 
substantiates claims associated with medical and hospital coverage which makes the claim 
process easier for employees.   

There were 50 enrollees at the end of the 2021 plan year.  Ameriflex has agreed to continue 
their fees in 2022 without an increase.  We estimate our approximate annual costs to be $3,700.  

Based on the above information, it is recommended that we continue our FSA program with 
Ameriflex of Mount Laurel, New Jersey, for a one-year period of January 1, 2022 to 
December 31, 2022.  If you concur, please add this item to the Board agenda. 
 
 
 



SUFFOLK COUNTY WATER AUTHORITY 
Oakdale, Long Island, New York 

 
INTEROFFICE   CORRESPONDENCE 

 
 
DATE: September 20, 2021 
 
TO:  Jeff Szabo, CEO 
 
FROM: Donna Mancuso, Deputy CEO for Administration 
  Nora Cairo, Benefits Specialist 
 
SUBJECT: Third Year Extension Option for Ameritas Dental Plan 
 
SCWA’s contract period with Ameritas Dental started January 1, 2020 and ends December 31, 
2021 with an option for a 3rd year rate cap of 9.5% based on utilization. 

This will be SCWA’s first renewal with Ameritas Dental.  Since changing carriers from 
Healthplex to Ameritas in 2020, Human Resources has received positive feedback from both 
active employees and retirees.  Out of state retirees are very happy to have more providers to 
choose from than in Healthplex’s limited NYS based network.  Active employees also have a 
larger network of providers to choose from and richer coverage versus Healthplex who had not 
changed their fee schedule since the 90’s. 

After review of the last 2 years of utilization reports with our broker, Brown & Brown, employees 
and retirees have been utilizing their dental plans at over 100% utilization (120%).  This 
indicates a loss for Ameritas in claims vs. premiums paid.   

Therefore, Ameritas will be asking for the 9.5% rate increase for the 2022 plan year.  Due to our 
high utilization, it is Brown & Brown’s opinion that other market carriers will not be able to beat a 
9.5% increase.       

Based on the above information, it is recommended that we extend dental insurance 
through Ameritas Life Insurance Corp. of New York of Bristol, CT for a one-year period of 
January 1, 2022 to December 31, 2022.  If you concur, please add this item to the Board 
agenda. 

 

 



SUFFOLK COUNTY WATER AUTHORITY 
Oakdale, Long Island, New York 

 
INTEROFFICE   CORRESPONDENCE 

 
DATE: September 20, 2021 
 
TO:  Jeff Szabo, CEO 
 
FROM: Donna Mancuso, Deputy CEO for Administration 
  Nora Cairo, Benefits Specialist 
 
SUBJECT: Renewal of Vision Coverage with Davis Vision 
 
The contract period for our vision benefit plan with Davis Vision is scheduled to end on 
December 31, 2021.  

Davis Vision has agreed to a continuation of our current rates for an additional four (4) years.  

It is estimated that the total annual premiums for vision will be $90,000. COBRA participants 

and retirees contribute towards their plan premiums (estimated annual contribution of $19,200). 

Along with complete vision benefits, Davis Vision also provides discounts to enrollees on Lasik 

Eye Surgery and hearing exams and has a free, intuitive mobile app that allows members to 

track their benefits, claims history, request insurance cards, find providers and more.   

It is our recommendation that we continue our vision plan with Davis Vision of Plainview, 
New York, for a four-year period beginning January 1, 2022 to December 31, 2025.  If you 

concur, please add this item to the Board agenda. 

 






















	Draft Minutes 8.26.21.pdf
	REGULAR MEETING

	All Extensions Sept 2021.pdf
	1September Bd - Ext of Contract No. 7653
	2September Bd - Ext of Contract 7683
	3September Bd - Extension of Contract 7717

	All Contracts Sept 2021.pdf
	7781 BD Memo
	7786
	7788
	7789
	7790
	7791 BD Memo
	7794 BD Memo

	All General Sept 2021.pdf
	1. 1541 BD Memo
	2. Kings Park Rd Standby Generator
	3. Clevest
	Clevest_CO_BD_Memo_091521.pdf
	CR_8764_SCWA_Enhancements_and_PhaseC_1-0_2021-09-17_FINAL_for_Approval.pdf

	4. fin-21-104 WaterISAC Annual Membership
	5. Teledyne Tekmar Memo
	6. Request To Purchase Octave Meter  Memo to Board
	7. Steps for Generator Enclosures
	8. UV lamps
	9. SCADA radios
	10. ReservistDifferentialPayResolution09_16_2021
	11. ETAP Training
	12. SI_GIS complete conf request
	NEArc_2021_Memo_Board.pdf
	NEArc_2021RequestForm.pdf

	13. memo umc conference.092021-signed
	14. FSA Renewal 2022-signed
	15. Memo to Board_Ameritas Dental Renewal 2022-signed
	16. Davis Vision Renewal 2022-signed

	Policy 107_Leaves of Absence 9302021 military differential.pdf
	SUFFOLK COUNTY WATER AUTHORITY POLICIES AND PROCEDURES
	I. FAMILY AND MEDICAL LEAVE ACT (FMLA)
	II. DISABILITY LEAVE FOR EMPLOYEES
	Request for Military Leave of Absence
	Employee:
	Department: ____________________________

	Request for Personal Leave of Absence
	Employee:       Position: ________________________
	Employee's Signature: _____________________________________   Date: __________________
	Department Authorization:
	Human Resources Authorization:
	Deputy CEO for Administration:  __________________________________ Date: ___________________

	Designation Notice - Human Resources Approval
	Request for Reduced Work Schedule/Intermittent FMLA
	Employee: _____________________________ Position: _________________________________________
	Requested Reduced Work Schedule (indicate below)
	Employee's Signature: ______________________________Date: _____________________________ Department Authorization:





