Information Technology
Download Data To Spreadsheet

Meny Edit Favorites Extras  Systerm Help

& FrLY D eEan ODHE Ohoan BE @

SAP Easy Access
)=} ]|+

e FPL9 in the command line

=

Account Balance  Edit Goto Seftings Environment  Systerm Help

& 2 EH QAR SHEE B0 a8 | EE @
Account Display: InitScrn

(=]

Business partn.
Contract Acct 3000085274
Contract

Company Code
e Enter contract account #

=
| Account Balance Edit Goto  Settings  Enwironment  System  Help
| & 2 A E @@ || et session ifajife]
- - - End Session
Account Display. Basic List User Proile ,
284 seniees > unt | [ Eumo on [[ B8 F ] B e ][ o ][] [ o) 2] [ |5
Partner 2000044842 ¢ Company Code SCUA Yiiiee '
HELEME DORIA List 3 Erint
92 CHATHAM DR Services far Object Find... Cll+F
OAKDALE WY 11769-1402
Wy Objects v | Save »  Office Folders
Crivn Spool Regquests Send Repoart Tree
Receivables Down payments Totals
Crwen Jobs ListHeader Local File
Short Message
Stat|Cont. Acct ([Ptng Date |Due Date |Transact . Lmount 5ti11 Open L |DF |DL|Document
3000085279 09/01/2006(09/01/2006 ) Incoming  Log of 99 .68- 3003465681
OOl 3000085279 08/10/2006109/05/2006 | Consumpt-or e e sso e 99 .68 2003890068

e From the account balance screen SYSTEM > LIST> SAVE > LOCAL FILE

CE1vanle|Fa| B, WS |
IS saveistinnie.

I wehich farmat shauld the list

be saved ?

O unconverted

) Rich text farmat
I HTML Format
) In the cliphoard

Faal A ac |

e Select Spreadsheet
e Green check
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ilI?’AccnuntDisplay: Basic List

A Directory |C:1Dncuments and SeftingsircanepaiSapWorkDir [ﬁ':.l
1 File Mame | XLS [=)

| Generate | Replace || Extend

TR T e A0 TR T R O TETRTT e T PR FoardThf roET

¢ Name of downloaded file and its extension
e Select Generate

4 857 Byteg Proeeefasead
u Launch Internet Explorer Browser —

ﬂStart | |J :ﬁ Eﬁnfjispla?s information and Web Sitelsfm?nlgntirpﬁﬁﬁ o |
[l
o Note the message at the bottom of the screen “ ####Bytes Transferred “

Accessories k
Acrobat Reader 5.0

Internet Explorer

Mew Office Document Microsoft Access 97
Microsoft Access

el 25 T [ 1/

Cpen Cffice Document

Microsoft Cutloak,
Set Program Access and Defaults
Microsoft PowerPoink

Windows Lpdate Microsoft Word
Cuklook Express
Acrobat Distiller 6.0

fdobe Acrobat 6,0 Professional

WinZip

B3 EEE

E Programs

¥

[
=
E @ Documents L
E I% Settings L4
g % Search »
o @ s
§ Run...
E W Shiuk Do,
’iﬁtart |J m & |‘.;§| |JInI:n:n><-Min:rn:ns...| e

e Open Excel
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1 rcanepa

@ 314 Floppy (4:)
== Local Disk, {C:)
D Documents and Settings
(W5 Frcancp
&5 060322_1531 (D)
=2 Home on 'Mas_is\Info-Tech' (E:)
=2 SAP Training on Mascoram' (F:)
=2 5AF shared on Mas_js' (G:)
=2 shared on 'MascoramiHomeiH. ..
=2 Home on ‘Mas_is\Carp' {11
=2 Sap Phase IT on 'Mas_is' (K1)
My Metwork, Places
=% FTP Locations
=l AddiModify FTP Locations

@|@}(@vhul§v

2 x|

Desktop =
My Computer

| size | .| Modified |
... 2/21/2007 5141 &M
... 12/7/2006 1:08 FM
... 1/30/2007 12:42 PM
.. 12/28}2006 2:08 PM
.. 2/21/2007 11:43 &M
.. B/19/2003 1:04 PM
. 12}11/2006 10:...

File name: I

G

Cpen =

Files af bype: I.ﬁ.ll Microsoft Excel Files

[
[

Zancel

:

i 21x
Lock in II:l rcanepa j = | & X o - Tools -
Mame | Size | T.| Modified |
[ Cookies o, 2/Z1]7007 5141 AM
[0 Desktop .. 12/7}2008 1:05 PM
Favorites . 1)30/2007 12:42 PM
[ My Documents . 12f28/2006 2:05 PM
[ F5aptivorkDir .. 2/21}2007 11:43 AM
(7 Start Menu .. B/19/2003 1:04 PM
[ UserData . 1z2f11)z2006 108,
2l

Loak in II:l Sap'WorkDir j = | @ > [ + Tools -
Mame | Size | T.| Modified |
=T =AF_Cache_rcan . 5/22/2006 1:18 PM
@§ SKE ... 2212007 11:43 AM

o File Located at : C:\Documents and Settings\rcanepa\SapWorkDir
¢ Note the excel spreadsheet created 2/21/07
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2l

Text Import Wizard - Step 1 of 3

The Text Wizard has determined that wour data is Delimited.
If this is correct, choose Mext, or choose the data bype that best describes your data,

riginal data bvpe
Choose the File tvpe that best describes wour data;
Delimited - Characters such as commas or tabs separate each field,

i F|xedmdth - Fields are aligned in columns with spaces between each field,
Skart import at o |1 5‘ File: origin: I'-.-'-.-'inl:ll:uws [AMST) j

Preview of File Ci\Documents and SettingsircanepalSapiworkDir kLS.

Fartner 2000044047 / Company Code SCTUA ﬂ
HELENE DORIA
22 CHATHAM DR
DAFDALE NY 11769-140ZF

i |r.n ||h |r.u |N ||—-

Zancel < Back || Mext = I Einish I

e Step 1: - Delimited - Next

Text Import Wizard - Step 2 of 3 el

This screen leks wou set the delimiters your data contains. You can see

hiows wour bext is affected in the preview below,
alilie [ Treat consecutive delimiters as one
¥ Tab [ Semicalon [~ Comma
[T space [ cther: I Text gualifier; hd

~Daka prewview

Fartner ZO0004404Z f Company Code SCTA ﬂ

HELENE DORIA
HF CHLTHAM LE
DAEDALE MY 1l1762-140Z2

hd

I

Cancel < Back

e Step 2: Delimiters - Tab
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Text Import Wizard - Step 3 of 3

This screen lets wou select each column and sek Colurnn data Format

the Daka Format. f* General

‘General' converts numeric values to numbers, date " Text
walues to dates, and all remaining values to kext, £ Date: MO -

Advanced. ..

" Do not impork column (skip)

Daka preview

Cancel = Back

e Step 3: Finish

) & Favorites - | Go - | [ | Ci\Documents and Settings\reanepalSapiwarkDirt KLS B
Al 4| =| Partner 2000044042 / Company Code SCWA,

21|

A 5] [e] 8] E F G H | J 3 L [
1 [Partner 2000044042 / Company Code SCWA

2 |HELEME DORIA
3 |92 CHATHAM DR
4 |OAKDALE MY 11762-1402

5
=]
7 Receivables Diown payments Totals FPayment li Chronology
=]
9
10 Stat Cont. AcctPtng Date Due Date Transaction oT Armount
11
12 3E+DD 9712006 9/1/2006 Incoming payment BEA -99.68
13 3E+19 8402006 9/5/2006 Consumption hilling receivable  |[FA 99.68
14 3EHIS BAL2006 B/B/2006 Incoming payment Ba -60.03
15 3E+HID 54112006 6/5/2006 Consumption billing receivable  [FA 1
16 3E+12 54112006 6/5/2006 Consumption billing receivable  |[FA 60.03
17 3EHIT 4/27/2006 5/22/2006 Credit 'R Reading A8 -1
18 3E+HI9 372006 3772006 Incarning payrment BA -82.48
19 SEHIS 21102006 3/B/2006 Consumption billing receivable Fa 1
20 3E+HID 2402006 3/6/2006 Consumption billing receivable  [FA §2.458
21 3E+HI2 2/1/.2006 2/27 /2006 Credit MR Reading A8 -1
22 3E+DD 12/462005 12/5/2005 Incoming payment BEA -149.09
23 3E+19 11/9/.2005 127672005 Consumption hilling receivable  |[FA 1
24 SEHIS 11/9/2005 12/5/2005 Consumption billing receivable Fa 149.08
25 3E+19 11/2/2005 Eiiiiiiia d Credit 'WR Reading A8 -1
26 3E+H2 9572005 /772005 Incarning payrment BA -93.02
27 SE+H19 54102005 9/8/2005 Consumption billing receivable  [FA 1
e Widen the columns, if necessary

A B c D E F G H J

Partner 2000044042 7 Company Code SCWA,

HELENE DORIA
92 CHATHAM DR
DAKDALE MY 11769-1402

Recejvables Diown payments Totals Payment list
Stat Cont. Acct Ptng Date Due Date Transaction
3000085279 941/2006 9472006 Incorming payment
3000085279 6A0/2006 945/2006 Consumption billing receivable
3000085279 6/B/2006 GA5/2006 Incoming payment
000085279 541 1/2006 BA/2006 Consurmption billing receivable
3000085279 541172006 BA/2006 Cansurption billing receivable
3000085279 4/2772006 52272006 Credit I'VR Reading
3000085279 3772006 3772006 Incorming payment
3000085279 24072006 34672006 Consumption billing receivable
3000085279 21072006 346/2006 Consumption billing receivable
3000085279 2A1/2006 272772006 Credit VR Reading
3000085279 1262005 12852005 Incarning payment
3000085279 11/9/2005 12/5/2005 Consumption billing receivable
3000085279 11/9/2005 12/5/2005 Consurmption billing receivable
3000085279 114272005 1172672005 Credit VR Reading
3000085279 9772005 97 /2005 Incoming payment
3000085279 8102005 62005 Cansumption billing receivable
3000085279 810/2005 9B/2005 Cansurption billing receivable
3000035273 RA2008 Rr29r008 Credit VR Reading
3000085279 6772005 5772005 Incoming payment

e DONE
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